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PHILOSOPHY OF CHRISTIAN EDUCATION

Parental Role

We believe that parents and/or guardians are responsible for the education of their
children, and that their influence and example is either positive or negative. Christian
parents are commissioned by God to “train a child in the way he should go,” and
promised “when he is old, he will not turn from it.” (Proverbs 22:6). God directs parents
to instruct their children in the knowledge of the Ten Commandments: “Impress them on
your children. Talk about them when you sit at home and when you walk along the road,
when you lie down and when you get up.” (Deuteronomy 6:7)

Role of Christian School

We believe that a Christian school augments and continues the training begun in the
Christian home. The goal for each student is a productive life in Christ. The Christian
school and parents are together accountable to God for working towards this end.

The Learning Process

We believe that children should be provided with an educational program that challenges
their academic skills and instills an appreciation for the arts. We also believe that children
learn best by active participation in the educational process.

Role of the Teacher

We believe the qualifications for a Christian schoolteacher are their Christian testimony,
their love for children, and their sound academic training. We believe teachers are
responsible for understanding their students’ needs, recognizing their unique
characteristics, and implementing a variety of techniques to suit individual needs.
Teachers are expected to demonstrate warm, fair, considerate, and appropriate behavior
toward their students. They will challenge their students academically, socially, and
spiritually as they model moral maturity and the characteristics of Christ.

Curriculum Selection

Curriculum materials will present the content necessary for students to develop the skills
needed to become proficient in all subject areas. Although the curriculum may present
secular concepts to the student, instruction will be from a Biblical perspective and will
include teaching the child how to screen these concepts through Biblical truth.
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EDUCATIONAL OBJECTIVES

1. Spiritual Life Growth
Atlantic Christian School aims to lead each student to:

Know that God is the Creator and sustainer of all things.

Accept God'’s son, Jesus Christ, as Savior and Lord.

Believe that the Bible is the inspired Word of God, and that God speaks to us through
it.

Develop a love for God and a desire to seek the will and glory of God.

Adopt a world view that includes seeing truth, reality, and ethics from a Biblical
perspective.

Develop a humble and teachable heart that accepts the consequences and discipline
given for choices made.

Intellectual Competence
Our aim is to lead each student to:

Develop necessary skills in reading, writing, speaking, math, foreign language, and
computer technology.

Develop knowledge of science and the social sciences.

Develop knowledge of God’s Word through the study of the Bible.

Develop creative, critical, and constructive thinking skills in such areas as art, music,
and drama.

Develop effective work and study habits.

3. Personal Development
We seek to build positive self-concepts in students by:

Developing an understanding of Godly ethical behavior which grows out of a pure
heart and mind as exhibited by honesty, courage, fairness, courtesy, clean thoughts
and language, and respect for other people’s rights and property.

Promoting physical fitness, teamwork, and exemplary Christian character and
sportsmanship through participation in physical education and athletic competition.

4. Citizenship
We strive to have each student:

Demonstrate sensitivity to the similarities and differences of others.

Develop attitudes of love and concern for others and the ability to work productively in
group settings.

Demonstrate obedience and respect for those in authority.

Identify with Christian ethics and values in all situations.

5. Cultural Heritage
Our aim is to teach students:

The history and culture of the United States.

To appreciate their Christian heritage.

To understand and value the privilege of being a free citizen.

To recognize the variety of cultures that have contributed to American society.
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FOUNDING PRINCIPLES AND ORGANIZATION

PURPOSE

The purpose of Atlantic Christian School is to give the youth of the county and vicinity
instruction in all subjects usually taught in public schools, and to give such instruction in
accordance with the tenets of Biblical Christian faith and the school’s Constitution, to the end
that the student may grow in grace and in the knowledge of God through our Lord and Savior
Jesus Christ, and become worthy citizens of our nation.

MISSION STATEMENT

The mission of Atlantic Christian School is to teach students to know, love, and serve God in
a nurturing environment of academic excellence. The school works alongside the home and
church to provide a foundation built upon Biblical values necessary to lead fruitful, Christ-
honoring lives.

VISION STATEMENT

The vision of Atlantic Christian School is to educate and develop students who are
committed to leading productive, Christ-honoring lives of service to their family, church,
community, and country. ACS students will be equipped to excel in higher education, in the
work place, in family life, and in Christian ministry while displaying true Biblical character and
maturity.

STATEMENT OF FAITH

1. We believe the Bible to be the inspired and only infallible authoritative Word of God. (2
Timothy 3:16-17; 2 Peter 1:21)

2. We believe that there is one God, eternally existent in three persons: Father, Son, and
Holy Spirit. (Deuteronomy 6:4; John 14:26; Matthew 28:19; Romans 1:7; Hebrews 1:8; Acts
5:3-4)

3. We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in
His miracles, in His vicarious and atoning death through His shed blood, in His bodily
resurrection, in His ascension to the right hand of the Father, and in His personal return in
power and glory. (Matthew 1:18-25; 1 Peter 2:22; 1 Corinthians 15:3-4; Acts 1:9-11; Hebrews
7:25; John 3:16-18; Philippians 2:5-11)

4. We believe that for salvation for lost and sinful man, regeneration by the Holy Spirit is
absolutely essential and that this salvation is received by faith alone. (1 Corinthians 15:14;
Ephesians 1:7; John 1:12-13; Romans 10:9-13)

5. We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is
enabled to live a godly life. (Ephesians 1:13-14; John 16:7-16; 1 Corinthians 12:12-14;
Romans 8:9)

6. We believe in the resurrection of both the saved and the lost; they that are saved unto the
resurrection of life, and they that are lost unto the resurrection of damnation. (1
Thessalonians 4:13-18; 1:9-10; John 5:28-29)

8
ACS PARENT-STUDENT HANDBOOK Rev. 8/28/09



7. We believe in the spiritual unity of believers in our Lord Jesus Christ. (Ephesians 1:22-23;
5:25-27; 1 Corinthians 12:12-14; 2 Corinthians 11:2)

SCHOOL HISTORY

In the late 1960s, three pastors in the small, seashore community of Ventnor, New Jersey
met weekly for prayer and fellowship and became burdened with the need for a Christian
elementary school to serve the Atlantic County area. Encouraged by support from Christian
families throughout the region, the pastors — Howard Bach, William Cordes, and Thomas
Horbelt — stepped out in faith and opened Atlantic Christian School in the fall of 1971.

Just eighteen children in grades K through 5 attended Atlantic Christian that first year. Three
teachers led the classes that were held in the basement level of the Parish House of St.
John’s by the Sea Reformed Episcopal Church where Reverend Bach ministered.

The school grew steadily in size and as God prospered Atlantic Christian, other churches
opened their doors to accommodate the growing student enrollment. From 1971 to 2003,
seven churches and two public school buildings served as temporary homes for Atlantic
Christian. After Christmas break in January 2004, Atlantic Christian welcomed students to its
new, permanent home on a 37-acre campus in Egg Harbor Township.

SCHOOL VERSE

Atlantic Christian’s founding school verse in 1971 was Proverbs 3:5-7 — “Trust in the Lord
with all thine heart; and lean not unto thine own understanding. In all thy ways acknowledge
him and he shall direct thy paths. Be not wise in thine own eyes; fear the Lord, and depart
from evil.”

Each fall, the school administration selects an annual theme verse to be used as a focus for
Bible instruction, character trait development, and chapel discussion.

SCHOOL MASCOT

The mascot of Atlantic Christian School is the cougar.

SCHOOL COLORS

Atlantic Christian’s colors are forest green and white.
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SCHOOL EMBLEM

Original School Emblem

Atlantic Christian’s first school emblem was created in the spring of 1974 by school 6™ grader
Tracy Thompson (Catona). A school contest was held to create the emblem and Miss
Thompson’s design was selected. The open book, which was white, represented the
school’s teaching based on the Word of God (2 Timothy 2:15). A red cross in the center
symbolized the sacrificial death of Christ (John 3:16). A green vine, which wrapped around
the cross, denoted Christian growth (2 Peter 3:18), and a green circular wreath in the
background represented victory in Christ (2 Timothy 4:7-8).

Current School Emblem

The current school emblem was updated in the fall of 2001 and maintains some of the key
elements in the original school emblem. The new design was created by local artist Roy
Egrie, whose uncle, Steven Egrie, was a founding school parent and first treasurer of the
Board of Directors.

The open book, the Bible, is depicted on the wings of a bird, and the cross is imbedded on
the backdrop of the sun. Just as the sun illuminates our temporal world, Christ is “the light of
the world.” The bird in flight reminds us that we are to carry God’s Word to the ends of the
earth, that Christians are commissioned to teach and inspire our students to “Go into all the
world and preach the good news to all creation” (Mark 16:15). The shore setting harkens
back to the first location of the school in the town of Ventnor, New Jersey, which is just two
blocks from the Atlantic Ocean. The lighthouse, a new symbol, denotes the school standing
as a beacon showing the light of God'’s truth.
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ASSOCIATION

The Atlantic Christian School Association, established in 1970, is the foundational
organization of the school. Membership in the Association is open to parents, faculty, staff,
and friends of the school. All members must agree with and maintain unequivocal belief in
the school’s Purpose and Statement of Faith.

Employees of the school may choose to join the Association on an annual basis and
membership fees, if any, are waived. The term of annual membership begins July 1 and
expires June 30.

An Association Membership Form is provided annually to school employees as part of their
employment contract materials. Employees wishing to join the Association should submit this
form to the school office by no later than September 30 of each year.

Association members nominate and elect those who will serve on the school's Board of
Directors. Association members are kept apprised of the school's fiscal and academic
progress and future plans at the annual meeting each May. Additional Association meetings
may be held from time to time.

BOARD OF DIRECTORS

A 12-member Board of Directors, elected by the Association at its annual meeting, is
responsible for the overall supervision of the school. Directors are selected for a three-year
term.

The Board of Directors is responsible for hiring and evaluating the Chief School Administrator
and for creating and overseeing the school’s policies, procedures, and financial practices.

No member of the Board or his/her immediate family may hold a position as a paid staff
member of the school.

The Board meets monthly on the third Monday of the month and the meetings are open to
parents, faculty, and staff who wish to attend. The notice of the meeting dates, times, and
locations can be found on the school’s published calendar and on the school website.

Anyone who wishes to address the Board may do so by submitting a written request to the
Chief School Administrator or the Board Chair at least seven (7) days prior to the meeting.
The Board Chair will decide when that petition can be heard, whether at that meeting, a
subsequent meeting, or a meeting of a committee of the Board.

Board Committees and Task Forces function to assist the board in carrying out its
responsibilities. Association members who are not members of the Board may serve on
these committees and task forces. A listing of these committees and task forces can be
obtained from the school office. Committees are organized annually by the Board after its
first meeting of the fiscal year in July.
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SCHOOL ADMINISTRATION

The school is administered by the Chief School Administrator who works with the Principals
in divisional administration. Each Principal — Elementary (PreK-5") and Upper School (6"-
12") — is responsible to direct the faculty in his/her area. There are additional administrative
support personnel in such areas as business, development, guidance counseling, curriculum,
and special services.

In the absence of the Chief School Administrator the Upper School Principal takes on chief
administration. If both are absent, the Elementary Principal will do so. The Business
Administrator oversees administration in the absence of all three. If all four are unavailable,
the Chief School Administrator will designate a liaison.

ACCREDITATION

Atlantic Christian School is a member of the Association of Christian School’'s International
(ACSI), a Christian organization that provides national and international accreditation. The
school has completed ACSI's Steps Toward Achieving Recognition (STAR) Program, which
is a five-step process designed to assist schools as they prepare to enter the formal
accreditation process. In February of 2009, the school became a formal candidate for
accreditation with ACSI and is concurrently seeking accreditation from the Middle States
Association of Colleges and Schools.

PARENT TEACHER FELLOWSHIP

The Parent Teacher Fellowship (PTF) seeks to bring parents and teachers together for a
common purpose — to advance the welfare of the children and the school. All families and
employees belong to the PTF without a membership fee and are welcome and encouraged
to participate.

The PTF sponsors social events to promote Christian fellowship, assists with school fund-
raisers, sponsors lunches for faculty and staff, provides year-end scholarships to 8" and 12"
grade students, and oversees a Room Parents program. Each classroom should have at
least two parents who are designated as Room Parents. The role of Room Parents is to
assist the teacher in class activities, parties, field trips, etc.

An Executive Board and Program Directors, elected annually, are responsible for planning
and overseeing the various PTF activities. School employees may serve as program
directors and on PTF committees.
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RESPONSIBILITIES OF PARENTS

The school and parents must work together to help children mature academically, socially,
and spiritually. Whether or not parents agree with the school standards, they are expected to
support the rules of the school. It is our desire to enjoy the support of parents in the following
areas:

Discipline: The school has full discretion in the discipline of your children within the
bounds of the discipline policy.

Church Attendance: Regular attendance and fellowship with a Bible-believing church by
the family is required for students and parents or guardians.

Prayer: To faithfully support the school in prayer.

Volunteer Time: We rely on the volunteer assistance of parents to accomplish a myriad
of tasks within our school. Volunteer opportunities include: room parent, field trip
chaperone, lunchroom aide, office clerical aide, grounds and facilities maintenance, and
serving on a variety of committees. Interested parents should contact the school office.
School Functions: Attendance at school and Parent Teacher Fellowship events is
encouraged. At least one parent must attend the Association’s annual meeting.

Special Gifts: Tuition does not cover all the costs of educating your children. The school
relies on special gifts, which are tax-deductible, to bridge the gap. Parents are
encouraged to participate and support various school fund-raisers. The school holds
school-wide fundraiser events annually such as: a Golf Outing, the Race for Education,
and an Annual Campaign.
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ACADEMIC POLICIES

GRADE PLACEMENT

The school has full discretion for the grade placement of each student. Students in grades K-
12 may be given an entrance test to determine grade placement and to determine if they fit
the educational capabilities of the school. The school will review students’ transcripts,
including their most recent report card, standardized test scores, and any disciplinary or
special needs information from the last school attended or the school where the student is
presently enrolled prior to enroliment.

GRADING SYSTEM

Report cards are issued four times a year as noted on the school calendar. Report cards
include a student’s grades as well as a report on character development, including
assessment of work habits, health habits, and Christian conduct. Mid-period progress reports
are issued when a student’s grade falls below 80 percent or if there is a significant drop in a
specific subject. The 1%, 2", and 3™ quarter report cards and progress reports of students in
grades K-8 must be signed by a parent and returned to the school office.

A grading scale is used for students in grades 1-12. Each letter grade has a numerical
equivalent. For the first two marking periods, a teacher cannot give a student a grade lower
than a 50, regardless of whether his/her actual score falls below that number. A student will
receive an incomplete grade if he/she needs to complete make-up work due to excused
absences. Arrangements for handling or changing an incomplete (I) grade will be made by
the Principal or the Chief School Administrator.

Grading Scale

Numerical Letter Accommodations 4 Point Scale Honors AP
Equivalent Grade
97-100 A+ 3.6 4.0 4.4 5.0
93-96 A 3.55 3.95 4.35 4,94
90-92 A- 3.30 3.67 4.04 4.59
87-89 B+ 3.0 3.33 3.66 4.16
83-86 B 2.7 3.0 3.30 3.75
80-82 B- 2.4 2.67 2.94 3.34
77-79 C+ 2.1 2.33 2.56 2.91
73-76 C 1.8 2.0 2.2 2.5
70-72 C- 15 1.67 1.84 2.09
68-69 D+ 1.2 1.33 1.46 1.66
65-67 D .90 1.0 1.1 1.25
0-64 F 0 0 0 0
Incomplete | | 0 0 0 0
14
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GRADUATION REQUIREMENTS

The Chief School Administrator will award a high school diploma to students who meet the
graduation requirements listed below. Each candidate for graduation must have earned a
minimum of 130 total credits, in the subject areas described herein. The administration will
ensure accurate recording of each student’s achievement of academic standards. Students
will be informed of graduation requirements they are expected to complete. Periodic
warnings will be issued to students in danger of not fulfilling graduation requirements. This
policy will be fully in effect with the graduating class of 2010.

Diplomas

Units of credit are given for each class based on the length of the class and the number
of times it meets in a school year. Three levels of diplomas will be offered — General
Studies, College Prep, and Honors. Requirements are identical across the first six topic
areas listed below. Differences stem from the number of math, science, computer, foreign
language, and elective credits required.

Subject General College Honors
Studies Prep
Bible 20 20 20
English 20 20 20
Social Studies 15 15* 15*
Physical Education 15 15 15
Fine Arts 5 5 5
Life Skills 4 4 4
Mathematics 15 15* 20*
Science 15 20* 20*
Computer 5 5 10
Foreign Language 5 10 10
Electives 11 16 16
Total Credits 130 145 155

Notes:
: The core credit requirements in the General Studies track are the minimum

New Jersey state graduation requirements, with the exception of Bible, which is

in addition to the state requirements.

An asterisk (*) indicates a College Prep student may choose among the three

core subjects of social studies, mathematics, and science, of which two

subjects he/she can earn 15 credits, and the third he/she can earn 20 credits.

An Honors student may choose among the three core subjects of social

studies, mathematics, and science, of which two subjects he/she can earn 20

credits, and the third he/she can earn 15 credits.

A student shall take no less than 20 credits per year, and must earn a minimum

of 130 credits to graduate.

Forty (40) hours of Ministry/Community Service is required for graduation.

A student shall be limited to no more than one study hall per semester.

The Honors diploma also requires:

-- Overall (four year) GPA of at least 3.5.

-- 2.0 credits of AP courses, with a grade of “B” or better each semester.
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Non-ACS Course Credits

The Administration has latitude to approve credits earned outside of ACS as it deems
appropriate. It is the school’'s desire to work with parents when special circumstances
arise. Such courses might be appropriate for situations involving, but not limited to: a)
make-up of required classes (e.g. repeating a failed class), b) schedule conflicts, c) a
desire to enroll in more courses than the ACS schedule allows, or d) a desire to take
courses not offered at ACS.

Grade Point Averages and Class Rank

ACS will report a graduating student’s GPA, honors recognition, and class ranking to
colleges, scholarship foundations, and similar institutions. Class rank and GPA will be
determined by a student’s 9" -12" grade transcripts.

Valedictorian/Salutatorian

The determination for valedictorian and salutatorian will be made in the senior year at the
mid-marking period notice for the fourth marking period. The student who earns the
highest GPA (straight A’s) while successfully completing the requirements of the
graduation will be recognized for the top honor of valedictorian. If less than two students
meet this requirement, then:

The Honors Diploma graduates will be ranked according to their GPA (rounded to the
nearest one-hundredth of a point).

The top students will be identified as valedictorian (top ranked) and salutatorian
(second ranked).

If a tie occurs in the top rank, all students with the top GPA will share the honor as
valedictorian (and there will be no salutatorian).

If a tie occurs in the second rank, all students with the second highest GPA will share
the honor as salutatorian.

Note: Only students who have completed their 11" and 12™ grade years at ACS will be
eligible for Valedictorian or Salutatorian.

AWARDS

Students can work throughout the year to earn various awards that are presented at Awards
Assemblies each spring. Elementary teachers independently give their own awards for
exemplary behavior and academic accomplishments, which are presented in their
classrooms at year’'s end. Kindergarten awards are given at the kindergarten graduation
ceremony.

Grade K

Bible Memory Award — Presented to students who memorize all of the weekly Bible
verses throughout the year.

Grade K-5

Highest Grade Point Average — Awarded to students with the highest year-end
grade point average.
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Most Improved Student — Awarded to students who display significant improvement
in academics and/or conduct. The selection is made by the classroom teacher.

Grades K-5

Christian Character Award — Presented to students who consistently display
Christian character throughout the year.

Presidential Physical Fitness Award — Students must perform to a qualifying
standard set for their age level in five exercise categories to earn this award.

Race for Education Award — Presented to the boy and girl in each class who
obtains sponsors and runs the most laps.

Grades 6-12

Christian Character Award — Presented to students who consistently display
Christian character throughout the year.

Departmental Honors — Presented to outstanding students for exemplary academic
achievement in various subject areas including: Bible, English, Social Studies,
Mathematics, Science, and Spanish.

Race for Education Award — Presented to the boy and girl in each class who
obtains sponsors and runs the most laps.
School Citizenship Award — Presented to students who demonstrate a true spirit of

involvement and citizenship in the community of Atlantic Christian School. These
award recipients demonstrate Christian character as well as servant's hearts. The
award is given to one student from each grade and is voted on by the faculty for each
grade.

Academic, Service, and Citizenship Awards — Presented to 8" and 12" grade
students to recognize academic achievement, service, and citizenship. May be
awarded with scholarship funds through the sponsorship of various individuals,
businesses, and organizations.

Athletic Awards

Athletic participation awards are given to students in Middle School and High School who
participate in athletics. Athletic Awards are given for Most Improved Player and Most
Valuable Player. The Coach’s Award is given based on ability, leadership, and character.

High school students may earn Letter awards in activities such as Varsity Soccer, Varsity
Basketball, Varsity Baseball and Softball, and Cheerleading. A Letter award recipient
receives a certificate, a chenille letter (first year), and the appropriate activity pin based
on participation requirements at the Sports Awards Banquet. Letter jackets may be
purchased from the school’s vendor.

The Billy Robinson Award is given annually to one male and one female high school
athlete for significant achievement, Christian testimony, and athletic ability. The award is
named for ACS alumnus Billy Robinson ('87) who had a stellar athletic career at ACS,
while also displaying an exemplary Christian testimony.

C.0.M.P.A.S.S. Awards

Presented to students who exemplify the Christian character trait and verse of the month.
Award is presented monthly during a Friday chapel.
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Honor Roll Awards

The Honor Roll is compiled for each marking period and is published. Students in grades
1-12 are eligible for the Honor Roll according to the following requirements:

Honor Roll eligibility for students in grades 1-5 is as follows:
Highest Honors All A’s
Honors All A's and B'’s

Honor Roll eligibility for students in grades 6-12 is as follows:
Highest Honors 3.8 GPA or higher
Honors 3.5-3.79 GPA

Honor Society

The Atlantic Christian School Honor Society seeks to recognize scholarship, leadership,
service and Christian character. Students in grades 9-12 are nominated each spring by
the faculty for induction into the society.

CHRISTIAN TRAINING

Our purpose in all that we teach is ultimately to lead each student into a personal and
growing relationship with Christ and to prepare each student to serve Him in the community
with a mind that has a Biblical world and life view. The school employs nine means to
accomplish this goal:

1. Daily Bible instruction . The school uses a Bible curriculum that thoroughly reviews
the Old and New Testaments and teaches an understanding of God’'s character,
commandments, and way He deals with His people.

2. Memorization of Scripture . Scripture memorization is how students can “hide God'’s
Word in their hearts,” later to be brought to mind by the Holy Spirit in order to live
faithfully for God. ACS uses the New International Version (NIV) translation for
memorization unless otherwise agreed upon by a specific family and Bible teacher.

3. Encouraging the Development of Christian Character Traits . — A school program,
known as C.O.M.P.A.S.S., directs the school’s spiritual focus and themes. The letters
of the word COMPASS stand for Commitment, Obedience, Mentorship,
Perseverance, Soul Care, and Servanthood. Each month, a different Bible verse is
introduced to the entire student body that represents a Christian character trait
students should seek to model. The faculty and staff recommend students who are
exemplifying the various Christian character traits to be recognized during a chapel
service at the end of each month.

4. Integration of Biblical Teaching into all Subjects . Biblical integration is making a
connection between the truths of God’s Word and the content of the subject being
taught. Biblical integration is more than teaching Bible classes or including a scripture
in a lesson. Teachers have the privilege of integrating the Bible into all areas of
curriculum.
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5. Weekly Chapel. Through worship, preaching and sharing, chapel is a source of
spiritual exhortation and enrichment. Services are held once a week, in four sessions,
grades Pre-K-1, grades 2-5, and grades 6-8, and 9-12. Chapel for students from
PreK-12" is on Fridays. On special occasions, the entire school will meet together.
The Chief School Administrator is responsible for organizing and overseeing the
chapel program. Pastors, missionaries, and ACS faculty and staff are among the
featured speakers during the year. Students must bring their Bible to chapel and a
collection is taken each week for the Sara Smiles Fund. Chapel dress code must also
be followed.

6. Service Projects (see section on Student Service Projects) — Each year, students
are required to be part of one or more service projects.

7. Christian Patriotism. The school upholds the greatness of America’s heritage and
the sacrifices of her heroes. America’s Constitution guarantees liberty to educate in
order to preserve freedom. The school teaches the Biblical doctrines of self-discipline,
respect for those in authority, obedience to law, and love for God, flag and country.
Opening exercises each morning include pledges to the American flag, the Christian
flag, and the Bible.

Pledge to the American Flag
| pledge allegiance to the flag of the United States of America, and to the Republic for
which it stands; one nation under God, indivisible, with liberty and justice for all.

Pledge to the Christian Flag

| pledge allegiance to the Christian flag and to the Savior, for Whose Kingdom it
stands. One Savior, crucified, risen, and coming again, with life and liberty for all who
believe.

Pledge to the Bible

| pledge allegiance to the Bible, God’s Holy Word. | will make it a lamp unto my feet
and a light unto my path. | will hide its Word in my heart that | might not sin against
God.

8. Spiritual Events. Special days and times are set aside in the school year for the
purpose of building a stronger spiritual environment in the school and encouraging
spiritual growth in each student. These events include: Spiritual Emphasis Week, the
National Day of Prayer, ACSI Day of Hope, Missions Month, and See You At The
Pole.

9. Observation of the Living Curriculum -- the Teacher  s. Our teachers model Christ
to the students on a daily basis. We ensure that ACS teachers are of exemplary
Christian character so the students can see that the Christian life is not just a duty
and responsibility, but a life filled with love and joy.

CURRICULUM

The textbooks used at Atlantic Christian School are chosen carefully from various publishers
based on quality, content, and results. All students are required to have their own Bible to
use in the classroom.
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The school has a strong academic emphasis. Development of spiritual character is
important, but is not a substitute for academic excellence. When proper emphasis is given to
character development, academic performance will follow suit. Though the school maintains
a high standard of academic achievement, we recognize that all students have been given
different gifts and talents. The school provides instruction for those students who need
special attention in certain subjects to the degree that we can adequately meet their needs.

Bible: The school stands firmly upon the Scriptures of the Old and New Testaments
as the inspired and inerrant Word of God. This Word of God is the foundation for all
our activities, including our curriculum design. As the “light to our path,” study of the
Scriptures in Bible class is of utmost importance.

Reading: Reading is vital, and the school teaches reading by the phonics method.
Handwriting: Cursive handwriting is taught to insure legible, neat, efficient work.

Language and Literature: Language study emphasizes that students must learn and
use proper rules of grammar to be able to communicate their thoughts effectively. The
study of literature, which may include outstanding examples of secular literature,
challenges students to scrutinize the yearnings and strivings of sinful man under the
microscope of Biblical principles for Christian living.

Mathematics: Mathematics is taught so that students may understand more of God’s
orderly world.

Science: Science (which is openly creationist) teaches students to analyze and
appreciate God’s creation.

History: History presents our society and the institutions in it as the work of God and
as under His control.

Foreign Language: Foreign language is taught so students can appreciate other
cultures along with their own in order to proclaim the Gospel of Christ.

Physical Education and Health:  Physical Education and Health are taught so
students can learn to honor and glorify God with their bodies.

Visual and Performing Arts:  Visual and Performing Arts are taught so that students
can find and develop their creative talents and use them for the glory of God.

Technology: Technology is integrated throughout the curriculum as a tool for
thinking, learning, and communicating the gospel message. Specific proficiencies in
each academic discipline invite students to incorporate technology into practical
applications for research and demonstration.

Life Skills: Life skills training is provided to students in grades 6-12 to focus on the
practical application of God’s Word in such areas as relationships and Biblical sexual
morality, marriage and family, money and finance, and career development. Students
are also taught to see truth, reality, and ethics from a Biblical perspective and are
trained in apologetics to be able to defend their faith effectively.
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ELIGIBILITY

Eligibility rules apply to students in grades 6-12 who participate in intramurals, interscholastic
sports, extra-curricular activities, or school social activities. The definition of participation
means tryouts, practices, and performance of the activity. There are three levels of eligibility
status — eligible, restricted, and ineligible. Following are the descriptions of the criteria that
would place a student on restricted or ineligible status.

1) Restricted Status — A student who is permitted limited participation, as determined
by the administration.

One or more of the following criteria will cause a student to be placed on Restricted
Status:

A student has a combined grade point average of 70% or below in all five of the major
subjects at either the mid-marking period or at the end of the marking period of any
quarter. Major subjects are: English, Math, History, Science, and Bible.

A student has a grade of 64% or below in any one class at either the mid-marking
period or at the end of the marking period of any quarter

A student has a significant discipline record resulting in being placed on Academic or
Behavioral Probation, as outlined in the “Probation” section of this handbook.

A student has not met the application, attendance, or financial obligations to the
school.

2) Ineligible Status — A student who is not permitted to participate.

One or more of the following criteria will cause a student to be placed on Ineligible Status:

A student who has a grade of 64% or below in two or more classes at either the mid-
marking period or at the end of the marking period of any quarter.

A student has failed a physical or substance test.

A student has been placed on restrictive status and has failed to make the
administration’s prescribed changes or improvements.

Remedy and Notices

A student will receive a notice from the school at the mid-marking period or at the end
of the marking period signifying Ineligible or Restricted Status.

A Restricted student may be put on probation or be limited to specific guidelines for
participation for a prescribed period of time not to exceed ten days. The student will
be re-evaluated after the ten-day period for one of the following actions:

1) An additional restriction period will be added or adapted;

2) Restrictions may be lifted;

3) If the student has chosen not to make changes or improvements, restrictive
status may be changed to ineligible status.
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A student on Ineligible status due to academic deficiencies is not permitted to
participate until a satisfactory report at the next chronological academic report period
(mid-marking period or end of marking period). A student on ineligible status due to
other criteria will be allowed to participate at the discretion of the administration.

A student who is placed on academic restriction may be required to complete a
variety of activities including but not limited to tutoring, counseling, or remediation.

Additional prohibition or restrictions and deadlines may be identified in an academic
or behavioral contract issued by the administration.

The ACS Parent-Student Handbook is used to determine the process and status for
students and athletes. The handbook is directly related to ACS policy maintained by
the administration and Board of Directors and should be used for determining status
and conditions. The Administration reserves the right to utilize guidelines that provide
applicable policy and precedent from analogous or related organizations.

A student and his/her family may be asked to appear before the ACS Student
Advisory Panel for discussion of the student’s current and future status at ACS.

Appeal Process

If a family desires to appeal the Restricted or Ineligible status of a student, they should
follow the sequence below:

1. Request a meeting with the Upper School Principal.

2. If there is not a satisfactory resolution from the meeting with the Upper School
Principal, the family may request to meet with the Chief School Administrator. The
Chief School Administrator may require the family to meet with the ACS Student
Advisory Committee.

3. If there is not a satisfactory resolution from the meeting with the Chief School
Administrator, the family may request an audience with the ACS Board of Directors
with a letter directed to the Chairman of the Board.

GUIDANCE

ACS feels a special responsibility to each student to help build Christian character, solve
academic and spiritual problems, and to help students make wise choices. The Guidance
Counselor is available to students and their families in all grades for this purpose.

For students in grades 6-12, the Guidance Counselor provides assistance for student class
scheduling and college and future planning.

The counselor will not engage in any long-term counseling of students or families. All long-
term counseling will be referred to the family’s pastor or to a Christian counselor in the area.
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HOMEWORK

Homework is an important part of education. The conscientious completion of homework has
a positive impact on a student’s success in school. Teachers, parents, and students have the
responsibility to work as a team to realize the maximum benefit of homework.

Homework should be:

Part of the learning process;

Developmentally appropriate;

Clearly defined;

Used to assess student understanding;

Supported and valued by teachers, parents, and students.

Homework Guidelines

o gk

10.

We encourage teachers not to assign homework on Wednesday nights to allow
families to be involved in church activities.
Weekend homework assignments should not exceed a regular weeknight
assignment.
The use of assignment pads is introduced during the fourth grade and will continue in
succeeding grades. Students are responsible for writing their own assignments down
in their assignment books.
There will be at least a one-week notice for major subject tests.
Students should not have more than two tests or quizzes in a day.
If major projects are assigned, the evening prior to the due date of the project is
designated as “project night” and no other homework assignments should be given.
The suggested average amount of time to complete homework assignments (nightly)
at each grade level is as follows:

K — minimal

First Grade — 20 minutes

Second Grade — 25 minutes

Third Grade — 30 minutes

Fourth Grade — 40 minutes

Fifth Grade — 50 minutes

Middle School/High School — 20-30 minutes per course. Time to complete

homework will vary based on a student’s academic schedule. Some students

and/or assignments may require more time to accomplish.
Since learning styles vary, we recognize that what takes one child ten minutes may
take another thirty minutes. Therefore, it is critical that there be communication with
parents so adjustments can be made if a student is regularly spending significantly
more time or substantially less time than the average to complete homework.
Additional time may be needed to study for tests and quizzes.
Class time should not be regularly used for students to complete homework
assignments.

Homework Listings

The RenWeb internet-based system provides homework listings for each student.
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Teacher Responsibilities

Teachers will design homework assignments to meet appropriate learning objectives such
as:

Review of key instruction taught in class;

Practice and/or reinforcement of new skills;

Preparation for a new lesson;

Preparation for tests;

An assessment of student understanding.

Student Responsibilities

Students should:
Understand the assignment prior to leaving the classroom;
Prioritize assignments;
Complete long-term assignments in manageable steps;
Learn from homework, rather than just rushing to finish it;
Review class notes;
Do their own work and never plagiarize;
Ask for help from parents or teachers as needed;
Find out what work has been missed due to absence;
Make up missed work;
Complete homework on time;
Take pride in their work.

Parent Responsibilities

Parents should:
Assure quality by providing appropriate levels of supervision;
Check student’s assignment notebook regularly;
Help student prioritize assignments;
Review work as it is completed.
Utilize Renweb.

MID-TERM, FINAL EXAMS

Written comprehensive exams are given in all academic high school courses at the end of
each semester and cover the work done during the entire semester. Mid-term exams are
given at the end of the second marking period and final exams are given at the end of the
fourth marking period.

Regular classes are suspended during mid-term and final exams. The exams run for one and
one-half hours in length, and students take two exams per day. Exam days are half days with
a noon dismissal.

If a student misses an exam, arrangements must be made with the teacher to take the exam
at a different time. If a student misses a final exam, the teacher must assign a grade of
Incomplete for that course until the final exam is taken.

Students are not required to be on campus other than for scheduled examination times.
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A 12" grade student may be exempt from second semester final exams if he/she has a 96%
or higher average in the course for the year. An exemption must be requested by the student
and parental approval granted. In addition, the exemption is at the teacher’s discretion and
must be approved by the Upper School Principal.

PARENT-TEACHER CONFERENCES

A mandatory Parent-Teacher Conference for elementary students (K-5) is held once a year
in January. An optional Parent-Teacher Conference may be scheduled in November at the
request of the parent or teacher. Elementary children are not to be brought to the parent-
teacher conferences.

Upper School (6-12) Parent-Teacher Conferences are not mandatory, but may be scheduled
in January at the request of the teacher or the parent.

PROMOTION POLICY

All promotion is subject to students abiding by attendance requirements.

Elementary (K-5)

In the elementary grades, teacher recommendation may suggest that a child be
retained in the same grade for the next school year. Factors which influence this
decision are age, maturity, class work, grades and the results of standard
achievement tests.

Any student who fails for the school year two (2) of the four major subjects (Bible,
Reading, Math, Language) or one (1) major subject and both minor subjects (Science
and Social Studies) will be retained in his/her present grade for the following school
year. A student who surpasses this standard, but still is performing below grade level
may be retained if such action is determined by his/her teacher and the Chief School
Administrator.

Middle/High School (6-12)

Student failure can result from one or more of the following: poor work habits,
inadequate background, or the complexity of the course. For this reason, the school
handles failure in a variety of methods. It is our goal to match the type of remediation
required to the particular needs of the student.

Grades 6-8

a. Students earning at least a “C" average (2.0 G.P.A) in their required
academic subjects will be promoted to the next grade.

b. Students earning one or two “D’s” in their required academic subjects will be
promoted, but are strongly recommended to participate in a tutorial program.

c. Students earning three or more “D’s” in their required academic subjects must
participate in 30 hours of a pre-approved tutorial program cumulatively
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covering these subjects with a qualified teacher. Without measured
improvement, retention will be recommended.

Students who fail in one or two required subjects must attend and successfully
complete summer school or participate in 30 hours of a pre-approved tutorial
program with a qualified teacher or repeat the grade. A maximum of two
subjects may be made up during the summer.

Students earning an “F” in three or more required courses will repeat the
grade if re-enrollment is granted. Re-enrollment will strongly depend upon
good conduct and attitude and whether the school feels it can meet the
student’s academic needs.

Students earning a combination of 3 “D’s” and “F’s” in required subjects will
have their academic record reviewed by the Principal. The Principal will
determine whether the student is eligible for summer school or a pre-approved
tutorial program, or whether the student will be retained.

Students earning below a “C” in summer school or in a pre-approved tutorial
program will not receive credit for those courses. In addition, upon successful
completion of summer work, tutorial students may also be required to pass a
test designed by a faculty member who teaches the same course.

Grades 9-12

Required academic subjects are those subjects meeting at least four times per week
plus Bible.
a. Students earning at least a “C” average (2.0 G.P.A) in their required

b.

academic subjects will be promoted to the next grade.

Students earning a “D” in required subjects will be promoted, but strongly
recommended to participate in a pre-approved tutorial program.

Students earning an “F” in any required 5 credit course must successfully
complete summer school, or participate in 40-50 hours of a pre-approved
tutorial program, or repeat the course at ACS.

Students earning an “F” in Bible or in an elective class must receive 30 hours
of pre-approved tutoring by a qualified teacher or complete an independent
teacher-assigned project.

If a student earns a “D” in a course, he/she may raise the grade (but not increase the
number of credits) by successfully completing the course in summer school or by
taking the course the following year. An original grade of “D” will be replaced by a “C”
upon notice from the summer school that the student has scored a “C” or higher in
summer school.

If a student earns an “F” in a course, he/she may have the original grade of “F”
replaced by a “D” upon notice of successful completion of the course in summer

school.

When a course is repeated the following year, the new grade will appear on the
transcript along with the old grade. No increase in credit will be given if the credit for
that course has already been awarded.
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SCHEDULING

Schedule changes for high school students must be made within the first two weeks of the
semester. A Schedule Change Form must be completed by the parent and approved by the
administration.

SEX EDUCATION

A Christian school has a responsible role to play in the education of children about their
sexual nature. The sex education program at ACS is structured within the Christian context
of love, faithfulness, and sexual purity. The intent of the program is to complement parental
responsibilities and support students and families in developing wise choices in the area of
Sex.

Teachers must give parents advance notice regarding the presentation of a sex education
lesson. Parents have the right to withdraw their children from the sex education lesson.
Parents do not have to give a reason for their decision to withdraw; a request for withdrawal
must be complied with until the parent changes or revokes it.

Sex education is delivered through a planned, balanced, and cross-curricular program
occurring during the 4™ through 12" grades. Classes that may include sex education include
science, biology, and health and physical education. Boys and girls are to be in separate
classes or groups for sex education. After-school presentations involving participation by
students and their parents may also be offered with the approval of the Chief School
Administrator.

The school’s program affirms the teachings of the Bible while recognizing that students need
to be aware of different attitudes. Such Biblical teachings include the following:

a. Students should value the sanctity of their own bodies as unique creations in
God’s image. (Genesis 1:26-27; Psalm 139:13-15)

b. Sex is a gift of God as part of creation and is part of the loving relationship
between a husband and wife within marriage (Mark 10:8; Genesis 2:24).

c. Adultery, fornication, and homosexuality are sins since they occur outside of
the Biblical boundaries of the marriage relationship between a husband and
wife (Hebrews 13:4; | Corinthians 6:9; Leviticus 18:22).

d. Sexual sin, like all sin, can be forgiven through true repentance and the sinner
can be restored through God’s grace (I John 1:9). The effects of sexual sin,
however, are real and have lasting and serious consequences (Galatians 6:7).

The school’s program is not a “comprehensive” sex education program. Rather the program
promotes “abstinence-only” within a Biblical context (1 Thessalonians 4:3; | Peter 2:11).
Other goals of the curriculum, which will be age-appropriate, include:

Teaching students to identify and understand the reasons for delayed sexual
activity, and the benefits to be gained from such delay.

Encouraging an understanding of the responsibility students have for their
own actions.

Developing growth in self-respect and self worth, and encouraging students to
enjoy relationships based on mutual respect, dignity, and responsibility
Imparting factual information about sexually transmitted diseases, including
HIV and AIDS.
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Giving students advice on the use of contraceptives is an inappropriate exercise of a
teacher’s professional duties. Discussion of contraceptives is only to be presented from the
Biblical viewpoint of exercising abstinence.

Presentation of the sex education program may include participation by community resource
persons such as parents or legal guardians, physicians, clergy, and law enforcement
personnel. Such individuals must be approved by the Chief School Administrator prior to their
presentation.

SPECIAL SERVICES

The school seeks to assist students who are struggling academically by providing a variety of
specialized programs and resources. Concerned parents should first meet with their
student’s teacher, and then with the Elementary or Upper School Principal to identify the
options available. If a learning disability is the suspected cause of the difficulty, parents will
then be referred to meet with the school’s Special Services Coordinator to develop a plan of
action.

1. Salem County Programs

A certified learning consultant from Salem County Special Services administers student
testing to evaluate and determine if a student should be classified as learning disabled. A
classified student will receive an Individual Service Plan that may include individualized
modifications to aid the student’s specific academic struggles. The student may also receive
Supplemental Instruction (SI) through Salem County Special Services. Sl instruction takes
place on a weekly basis during school hours with a certified teacher in a small group setting.
The Sl teacher addresses each student’'s academic struggle and reinforces these areas.
Supplemental Instruction is open to all grade levels.

Other Salem County services offered free-of-charge during the school day to students in all
grade levels include:

Compensatory Education classes in math, reading and writing/language

Speech Therapy

2.NILD
In addition to the services provided through Salem County Special Services, ACS offers a
fee-based program -- NILD (National Institute for Learning Disabilities):

NILD: NILD is educational ‘therapy’ for students in grades 3-10 with learning
disabilities/ADD. Therapy specifically targets deficit stimulation. Therapy is done on an
individual basis, twice a week, for sixty minutes. The goal of the program is to strengthen
a student’s perceptual and cognitive weaknesses. Education Therapy is a three-year
commitment, however results will be seen in the first year. Students do not need to be
classified to be eligible for this program, but they do need to be tested to make sure they
will benefit from the techniques used.
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STANDARDIZED TESTS

The school conducts a systematic program of standardized achievement testing of students
at various grade levels. The Chief School Administrator annually determines the specific
grade levels for which a standardized achievement test will be administered. High school
students are encouraged to take the PSAT (Preliminary Scholastic Assessment Test) and
the SAT (Scholastic Assessment Test). High school students are provided registration
information and are advised accordingly.

The results of the standardized achievement test are provided to parents. The records of
each standardized test are kept in the school office. The school administration and the
Board’s Education Committee review and analyze the test data annually — examining
individual student progress, evaluating progress in each subject in every classroom,
identifying strengths and weaknesses in the school’s academic program, and developing
recommendations for change.

STUDENT SERVICE PROJECTS

The school encourages all students to become involved in service for the Lord. Each
elementary class participates in at least one service project a year. Past projects have
included: collecting Christmas presents for children at the Atlantic City Rescue Mission and
Family Life Center, making crafts with the Generations Adult Day Care Center, and writing
letters to children in a Russian orphanage.

The school requires Middle School students (grades 6-8) to fulfill twenty (20) “service hours”
each year and requires High School students (grades 9-12) to fulfill forty (40) “service hours”
each year. These hours can be fulfilled by serving within a church ministry or community
activity.

TEXTBOOKS, SUPPLIES, AND AUDIO-VISUAL MATERIALS

Students are loaned textbooks for their use during the school year. These books belong to
the school and must be handled carefully at all times. Book covers must be used. If the book
is lost or damaged beyond normal usage, the student will be charged for the replacement
amount of the book. Textbooks damaged but usable will be assessed a fine, from $10.00 up
to the cost of the book, depending on the extent of the damage at the end of the school year.

The school provides necessary texts, workbooks, and most supplies. Each student in grades
1-12 is to provide his or her own New International Version Bible. Bibles can be purchased
from any Christian bookstore. Each year, teachers will supply a list of items needed for class
for the upcoming school year.

From time to time, the school may choose to show a movie or film to students to augment
classroom or chapel instruction. Parents will be informed if a film is rated PG or higher and
asked to grant permission to allow their child to view the film.

All music played for the students will be Christian music. All video or computer games must
be “E” rated. Any exceptions to these rules must be approved by a Principal or the Chief
School Administrator.
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TRANSFERS TO ACS

When a student transfers into ACS, the Administration will determine which courses (from
previous schools or from homeschooling) will be accepted toward meeting ACS graduation
requirements, including Bible requirements. Bible credit requirements are waived for the
years in which the student did not attend ACS, but the total number of required graduation
credits, less the waived Bible credits, will remain unchanged. If a student transfers into ACS
after the start of the school year, ACS will need all academic and health records prior to full
student acceptance. A student who transfers into ACS after the mid-point of the school year
will only be accepted is he/she also enrolls for the upcoming school year (exception: 12"
grade student).

WITHDRAWALS FROM ACS

Parents wishing to withdraw their child from ACS must notify the Chief School Administrator
in writing at least four weeks before the child’'s last day of school. Tuition will be refunded
according to a schedule described in the “Financial Policies” section of this handbook. No
transcript or letter of transfer will be issued until each student’s account is settled in full. One
set of transcripts is provided without charge; thereafter, a nominal fee will be charged.
Student release forms for grades 6-12 must be completed by all teachers and signed by the
Chief School Administrator.

READMISSION AFTER WITHDRAWAL

A student who is withdrawn from ACS during the course of the school year may not be
readmitted to the school during the same school year. A student may reapply for admission
in the following school year. Exceptions to this rule must be approved by the Admissions
Committee.
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ARRIVAL AND DEPARTURE RULES

SCHOOL HOURS

The regular school day is from 8:30 a.m. to 3:00 p.m. It is important that students be
punctual.

DROP OFF/PICK-UP PROCEDURES

Do not drop off or pick up students at the Almond Avenue entrance. This is a bus-only
entrance. Please use the Zion Road entrance. All students must be dropped off and picked
up at the front entrance of the building.

Parents may not escort their children to class or pick them up from the classroom without first
obtaining a visitor’'s pass from the school office.

Arrival

1. Students are not to arrive at school before 8:00 a.m., with the exception of those in
Extended Care. The playground is supervised from 8:00 a.m. until classes convene.

2. Students may be placed in Extended Care beginning at 7:30 a.m. until 8:15 a.m.
Students arriving prior to 8:00 a.m. must be dropped off at Extended Care. Upper School
(6-12) Extended Care in the morning meets in the multi-purpose room and remains there
until the 8:15 a.m. bell.

3. The 8:15 a.m. bell is a warning signal for grades K-5. At this time, everyone is to cease
playing, stand quietly until the whistle blows, and then go to line up with his/her class. On
cold days, students play in the gym. Students will then be sent to their classrooms.

4. Upper School students (grades 6-12) are not permitted to go to the classrooms until the
8:15 a.m. bell.

5. All students who are not in the classroom at the 8:30 a.m. bell will be marked late and will
need a pass from the office.

Departure

1. At the close of the school day, 3:00 p.m., students are to start promptly for home. Those
who travel by car must be careful not to hold up the car line. Pre-school students are to
be picked up at their classroom.

2. Students are not permitted to leave campus prior to 3:00 p.m. without written permission
from a parent. In such cases, the student will check out through the office.

3. All students are to be off the campus by 3:30 p.m. with the exception of those who are
engaged in after-school sports or special activities, and those in Extended Care. All
students remaining after 3:30 p.m. will be taken to Extended Care.

4. Individuals calling to pick up children must be identified. If a student is to be picked up by
someone other than an authorized person (including being transported by other
students), the office should be notified in writing by sending a note in to your student’s
teacher.
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5.

Emergency changes in transportation should be called in to the office between 8:30 a.m.
and 1:30 p.m. Please adhere to this policy for the safety of your children and to ensure
that messages can be delivered to your child and the teacher.
The bus driver must be told in the morning if a child is not riding home. Buses are not
permitted to transport extra visitors or passengers.
Students are allowed to stay after school to watch home sports events only if these
conditions are met:
Children in PreK-5" grade must be accompanied by a parent, guardian, or sibling in
grades 6-12 at all times.
Children in grades 6-12 must have a note from the parent giving permission prior to
the beginning of school on the day of the game. If attending the game, students are to
remain in the Extended Care room until the starting time of the game and are to
remain in the game area throughout the game. Playing on the playground or being in
other off-limit areas will result in their no longer being permitted to attend games.

CAR LINE RULES

When entering the school parking lot, parents must make the choice to “drop-off” or “park.”
Parents should either use the drop-off/pick-up lane or park your vehicle in a designated
parking spot. Parents should ensure that their children are prepared to exit the vehicle
quickly and as safely as possible. Due to the high volume of traffic and our desire for safety,
the school asks all families to abide by the following guidelines:

Drop-off / Pick-Up Lane

1. When entering the drop-off/pickup lane, please pull as far forward as possible.

2. Do not leave your vehicle or “park” you vehicle in the lane.

3. Once your child(ren) have left the vehicle, please exit the lane quickly and safely.

4. The drop-off/pick-up lane will be open for use starting at 7:00 a.m. and 2:50 p.m.

Parking

1. When “parking” please use a designated parking spot within the parking lot.

2. Parents and students should use the designated walkways and crosswalks to come to or
from the building.

3. Parents should not allow their children to cross between cars or walk unattended, unless
in the crosswalks.

4. When leaving a parking spot, parents should use extreme caution watching for others.

WALKING OR RIDING A BIKE TO SCHOOL

1.

Parents must submit a permission form available from the school office to request that a
student be allowed to walk or ride a bike to and from school. The Chief School
Administrator must approve this request. The school is not responsible for damaged or
stolen bicycles.

If you walk or ride a bike to school, be courteous and thoughtful of people you pass on
the way to and from school. Respect the properties that you pass. Do not walk or ride on
lawns or pick flowers, or be a litterbug.

3. NEVER accept a ride with anyone but a very close relative or friend.
4. Leave the school promptly after dismissal at 3:00 p.m.
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STUDENT DRIVERS

1. Students with a valid New Jersey driver's license who desire to drive to school must
apply annually to the school office. A copy of the student’s driver’s license, registration,
and insurance card must be submitted. Students must complete a “Student Driver Permit
Form” and obtain approval by the administration.

2. Students will park in the area designated by the administration and will remain parked
until the end of the school day. Students must receive written permission to go to their
vehicle during the school day, if they have forgotten an item needed for the school day.

3. No other students are to be transported by the student driver unless written parental
permission for both the driver and passenger has been given in advance to the school
office.

4. If a student’s driving privilege is revoked by the school, the student is expected to use
alternate transportation to school, other than his/her vehicle. The student is forbidden to
drive and part in a surrounding neighborhood or commercial lot. Further sanctions by the
school will result if a student who has lost his/her driving rights continues to drive a
vehicle to the vicinity of the school.

LEAVING THE SCHOOL CAMPUS PRIOR TO DISMISSAL

In general, a student is not permitted to leave the school campus prior to the time of
dismissal unless there is good cause and written permission from a parent or guardian. In the
event of an early departure, the student must sign out through the school office and be
accompanied by a parent, guardian, or school staff member, unless the student has written
permission from a parent or guardian to leave the school campus unaccompanied and the
school office has verified with the parent or guardian that such permission is granted.

Good cause for permission to leave the school campus may include, but is not limited to:

Medical and dental appointments that cannot be scheduled outside the school day
Medical disability

A motor vehicle driver’s test

Interviews for college entrance or employment

Court appearances

Travel to participate in a field trip, an athletic event, or other official school-sponsored
event

A student who suffers an incapacitating medical disability will be released to leave the school
campus only if accompanied by a parent/guardian or a member of the ACS staff.
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ATHLETIC PROGRAM POLICIES

MISSION AND PHILOSOPHY

Promoting physical fitness, teamwork, exemplary Christian character and sportsmanship is
the mission of the school's athletic program. Athletic instruction is provided in physical
education classes at all grade levels. Intramural classes in soccer, flag football, basketball,
cheerleading, and baseball are offered on weekends to students in grades 1-8.

Interscholastic competition is offered for boys and girls in grades 6-12 in the following sports:
soccer, basketball, baseball, softball, track, golf, and cheerleading. ACS is a member of the
Tri-State Christian Athletic Conference.

The philosophy of the school’s athletic program is to seek Godliness. The school desires to
teach the student athlete through the “tool” of sports that living a Godly life is more important
than success on the playing field. Each player and coach is expected to display a Godly life
in every game, practice, and athletic event, while striving for excellence.

Upper School teams (grades 6-12) will play against Christian schools as well as public
schools. Scheduling games with Tri-State Christian Athletic Conference teams is our primary
commitment. Playing against public schools gives our athletes an opportunity to show their
Godly character to an unsaved world, to bring lost souls to Christ through our testimony, by
our actions, and our attitude.

MIDDLE SCHOOL INTERSCHOLASTIC PROGRAM GOALS

Students in 6™ through 8" grades participate in a competitive setting with the overall goal of
skills training, teamwork, and building strong Christian character. The program also
emphasizes coordination, physical fithess, enjoyment, and responsibility. The team practices
on average for six to eight hours per week. Middle School competitive athletes will, over the
course of the season, have ample opportunities to perform in games. Coaches monitor
playing time carefully and see to it that, over the course of the season, all athletes have had
playing time. Winning is important, but is the secondary goal. Playing at the same
competitive level or above that level with other teams is our primary goal. The program, while
appropriate for the middle school age, is a transition from the elementary setting to the
competitive sports in the Upper School.

JUNIOR VARSITY/VARSITY INTERSCHOLASTIC PROGRAM GOAL S

Students in 9" through 12™ grades learn to compete in a setting that seeks to develop high
level skills and strategies, Christian character, teamwork, good sportsmanship, and school
spirit. The program seeks to provide each student with a sense of affiliation, motivation, and
accomplishment by balancing challenge and demand with support and encouragement. The
JV and Varsity teams practice on average for six to ten hours per week. The athletes are
expected to give their best each time they practice or play. The school expects total
commitment to the team from the athlete as well as the parent. Skill development,
participation, and training athletes for the Varsity level are the primary objectives of the
Junior Varsity program. The primary goals at the Varsity level are to prepare each athlete to
be competitive on the conference level and to prepare them for collegiate athletics.
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ATHLETE'S CODE OF CONDUCT

Game participation is the reward for fulfilling the requirements of the athlete’s code of
conduct as described below:

Attendance -- Attendance is kept for every team. All athletes are required to attend
practices and games if they are in school. They are not to practice or play in a game if
they were absent from school. All practices and games are scheduled in advance and
are not changed without the Athletic Director's approval. Family vacations are
considered unexcused absences. Students will lose time for unexcused absences
and may be dismissed from the team, at the coach’s discretion. Attendance at
practices and games during a scheduled school vacation is not mandatory, but is
encouraged. Students are given practice and game schedules at the start of each
season and it is their responsibility to inform the coach well in advance if they will not
be able to attend a practice or game. Players may be disciplined for failing to notify
the coach of any absence.

Practice participation;

Appropriate school discipline record during the season of participation;

Appropriate school academic record during the season of participation (see “Athletic
Eligibility” section);

High level of Christian sportsmanship;

Respect and honor of coaches — Respect the knowledge, effort, and support provided
by the coach. Honor the commitment that each coach has made not only to the team,
but to each student athlete.

Christian role model, with a positive and respectful attitude — Student athletes should
display in and out of athletic competition that they are walking as a disciple of Christ.
A student on an athletic team assumes a leadership role in the school. The student
body and school family as well as the community know you. You are on stage with
the spotlight on you. People will judge the school based on your conduct and attitude.
The younger students at school are watching you. You have a responsibility to set a
good example.

Master a moderate level of individual skill development (JV athletes);

Master a high level of team skill development (JV and Varsity athletes);

Master a high level of individual skill development (Varsity athletes);

Maintain a high level of leadership skills to the Middle School and Junior Varsity
teams (Varsity athletes);

Orderly dismissal from school -- Athletes being dismissed early from school for a
game must be responsible for themselves and be quiet in the hallways. Any
disruption can result in losing playing time in the next game.

A coach may dismiss a player from practice, but no coach may dismiss an athlete from a
team. Should a problem occur, the coach must present the situation to the Athletic Director.
Dismissal from a team must come from the Athletic Director in consultation with the
appropriate administrator.

PARENTAL CONSENT

A student who wishes to participate in athletic competition must submit on a form the signed
consent of his or her parent or legal guardian. The consent of the parent or legal guardian of
a student who wishes to participate in interscholastic athletics includes an acknowledgment
of the physical hazards that may be encountered in the sport.
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ATHLETIC ACTIVITY FEES

There is a non-refundable Athletic Registration Fee of $50.00 per student, per sport for a
student athlete in grades 6-12. The fee must be paid before the first game of the season in
which the student is participating. There is an Intramural Fee per student, per sport, if
participating, for students in grades 1-8.

ATHLETIC ELIGIBILITY

Eligibility rules are applied to students in grades 6-12 who participate in athletics. The
specific criteria are described in the “Eligibility” section in the “Academic Policies” chapter of
this handbook.

Years of Athletic Eligibility

The state of New Jersey only allows a student athlete four years of high school athletic
eligibility if they are attending a public school. However, a student attending Atlantic
Christian School, which is classified as a private school, may participate in more than four
years of high school athletic competition.

Therefore, if an 8" grade student wishes to participate on a high school athletic team at ACS
for any length of season, including one practice, his/her years of athletic eligibility in that
sport has begun. The athlete and the athlete’s parent or guardian must sign an athletic
competition waiver form stating they understand that by participating early on a high school
athletic team the athlete jeopardizes his/her years of athletic eligibility if they transfer to a
public school. This form must be submitted to the Athletic Director.

If a student is retained for an additional year in high school this form must also be filled out
and submitted to the Athletic Director.

MEDICAL AND INSURANCE REQUIREMENTS

Good physical condition, freedom from injury, and full recovery from illness are prerequisites
to participation in athletic competition and practice for such competition. A student seeking to
play on an athletic team must provide a report to the school affirming that the physician has
conducted a medical examination of that student not more than 365 days prior to the first
practice session. The report must include a determination by the physician concerning the
student’s ability to participate on an athletic team. The school will also verify that each
student has the appropriate insurance coverage.

Any student who is part of a team and cannot participate in athletics for medical reasons
must do the following:

1. Short-term (one day): Bring a note from parent or guardian and give to the coach.
2. Long-term (more than one day): Bring a note from the doctor to the coach. This note
must have a beginning and end date for an athlete to be reinstated to the team.

Student athletes may not take or administer medication to other student athletes.
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PUNCTUAL PICK-UP

Parents must provide for transportation home. No player can be left unattended after
practices or games. Players must be picked up promptly after the game or practice. The
second time a parent is more than 15 minutes late picking up a student from a practice or a
game, the student will not be allowed to travel to away games. The third infraction can result
in removal from the team.
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ATTENDANCE

ATTENDANCE POLICY

Faithful attendance fosters a positive attitude of commitment to the school's educational
program. The teacher, the student, and the class are penalized by the absence of any
student. It is simply a fact that students suffer when they miss school. Even if make-up work
is arranged, students miss class discussions and explanations, and these cannot be made
up. It is our experience that students who achieve the best are generally those who miss
school only on rare occasions.

A regular school day begins at 8:30 a.m. Students are expected to arrive prior to 8:30 a.m.
Students who arrive between 8:30 a.m.-10:30 a.m. on a regular school day will be recorded
as tardy. Students who arrive after 10:30 a.m. will be recorded as “absent.” Dismissal on a
regular school day is at 3:00 p.m. Students who leave school before 12:30 p.m. on a regular
school day will be recorded as “absent.”

On a half-day, school begins at 8:30 a.m. Students who arrive between 8:30-9:00 a.m. on a
half day will be recorded as tardy. Students who arrive after 9:00 a.m. on a half day will be
recorded as “absent.” Dismissal on a half day of school is at 12:30 p.m. Students who leave
school before 12:30 p.m. on a half day will be recorded as “absent.”

TARDINESS

Students arriving late to school for any reason must obtain a Late Pass from the school office
prior to going to class.

The school records two categories of tardiness — excused and unexcused. (Tardiness for
students riding the bus is not recorded.) Tardiness will be considered “excused” for the
following reasons:

Doctor/dental appointments;

Extraordinary traffic conditions, at the discretion of the school office;

Motor vehicle test;

Weather so inclement weather as to endanger the health of the student or make
roads impassable;

An emergency in the student’s family, at the discretion of the school office.

If a student is late to school due to a doctor or dental appointment, the parent/student must
provide the school office with a written note from the doctor/dentist for the absence to be
considered “excused.” Notes must be received no later than three days after the day of the
appointment. If no note is received, the absence will be recorded as “unexcused.”

The Principal will contact parents in the event of excessive “excused” tardiness (more than
12 in a quarter).
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The following policy applies to the accumulation of “unexcused” tardiness:

Elementary students (K-5):  Four times of unexcused tardiness in one marking
period (quarter) will result in a silent recess detention.

Upper_School students (6-12): Four times of unexcused tardiness in one marking
period (quarter) will result in a silent lunch detention.

ABSENCES

The school records two categories of absences — excused and unexcused. No more than 10
days of unexcused absences are allowed. Absences will be considered “excused” for the
following reasons:

lliness;

Quarantine;

Death in the immediate family;

Transportation breakdowns;

Other family emergencies which prevent attendance;

Weather so inclement as to endanger the health of the student or make roads
impassable;

Administrative removal, i.e. for testing, counseling, discipline;

For short-term (1-3 day) unplanned absences (such as those due to illness), the school office
must receive an excuse note from the parent or guardian explaining the reason for the
absence so that the absence can be recorded as “excused.” A telephone call to the school
office is not sufficient to excuse the student. If a student is out for more than three days due
to an illness, a doctor’s note must also be provided to the school office in addition to the note
from the parent or guardian.

For short-term planned absences, such as due to a doctor or dental appointment, the
parent/student must provide the school office with a written note from the doctor/dentist or
the absence will be considered an “unexcused” absence.

Until receipt of a note (or notes), any short-term unplanned or planned absence will be
considered “unexcused.” Notes must be received no later than three days after the student
returns to school.

A doctor’s note is also required for a student to miss gym for two or more consecutive days.
Any absence without the knowledge and consent of the parent or school officials is
considered truant. Students will not have the opportunity to make up any assignments,
quizzes, or tests which occur during a truancy.

For planned long-term absences, such as those due to a family vacation, please refer to the
“Vacation Absences” section.

ACCUMULATED ABSENCES

Parents will be notified by a Principal and/or the school office once a student has
accumulated 10 days of excused and/or unexcused absences.
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Elementary School (K-5 ): An accumulation of more than 20 days of excused and/or
unexcused absences may be the grounds for retention of the student in summer school or at
grade level pending Administrative review. No more than 10 days of unexcused absences
are allowed.

Middle School (6-8): Middle school students who due to excused and/or unexcused
absences miss more than 20 days of a course may be required to complete a teacher-
assigned project or course work for the same number of days that the student missed over
20 days. No more than 10 days of unexcused absences are allowed.

High School (9-12): High school students who due to excused and/or unexcused absences
miss more than 20 days of a five-credit class, more than 12 days of a three-credit class,
more than 10 days of a 2-credit class, or more than 8 days of a 1-credit class will not receive
credit for that course. A student may be required to attend summer school to receive credit. A
student who has a passing grade in a class (or classes) but has exceeded the number of
absences allowed will be required to participate in the school’s credit completion program to
receive credit for that course. No more than 10 days of unexcused absences are allowed.

VACATION ABSENCES

The school calendar provides generous vacation opportunities and families are encouraged
to plan out-of-town trips to coincide with the days in which the school is closed. The school
strongly discourages parents from removing their children on regular school days.
Unnecessary absences force students to miss valuable instruction, and unfairly increase the
teachers’ workload.

Student absences for a family vacation are considered “unexcused.” No more than 10 days
of unexcused absences are allowed.

Following is the school’'s vacation absence procedure:

1. Parents must submit an “Absence Notification Form” to their child’s Principal two
weeks prior to the scheduled vacation dates. A separate from must be submitted for
each child.

2. The Principal will review the “Absence Notification Form” and advise parents that the
notification has been received and that the vacation day absences are unexcused.
The form shall advise parents whether a student has exceeded the 10-day limit for
unexcused absences.

3. Parents and students are responsible for obtaining work assignments that will be
missed while on vacation (see “Make-Up Work” section).

4. Parents are responsible for ensuring that their child completes the work assignments
by the prescribed deadline (see “Make-Up Work” section).

COLLEGE AND EMPLOYMENT VISITATIONS

Juniors and seniors in high school are permitted three days’ absence for the purpose of
visiting college campuses or being interviewed for employment. In order for these absences
to be excused, the student must present his/her written request to the school guidance office
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at least two days in advance. The request must be accompanied by evidence that an
appointment for one of these purposes has been scheduled.

MAKE-UP WORK

Students who are absent due to illness, vacation, or other circumstances will be given the
opportunity to complete and submit make-up work.

If a student is absent due to an illness, parents may request homework by calling the school
office. Homework requests must be received prior to 9 a.m. to ensure their fulfilment on the

same day.

If a student will be absent due to a vacation or other prolonged absence, parents or students
may obtain work assignments from the school’'s RenWeb internet-based system.

The deadline for turning in make-up work is equivalent to the number of days missed. For
example, if a student is out sick for three (3) days, he/she has three (3) days after returning
to school to turn in the missed work. Work turned in after the deadline may not be given
credit, at the teacher’s discretion.

CREDIT COMPLETION

Students who miss more than the allotted number of days due to excused and/or unexcused
absences may not be promoted at year's end and will be required to participate in the
school’s “credit completion” program and/or summer school.

In addition, if a student is absent for three or more unexcused days in a row during the
school year, he/she may be required to attend a minimum of one “credit completion” day.
Additional credit completion days may be required, at the discretion of the Principal. A
student who does not attend a required credit completion day may not be promoted.

Credit completion days are days designated by the Principal either during the fourth marking
period or at the end of the school year. Saturdays will be used during the fourth marking
period and weekdays will be used at the conclusion of the school year. A credit completion
day will consist of four hours, at which time the student may work on school assignments or
study.
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COMMUNICATION

GENERAL CONTACT INFORMATION

The school telephone number is 609-653-1199. The school FAX number is 609-653-1435.
The school mailing address is 391 Zion Road, Egg Harbor Township, NJ 08234. The emall
address is: www.atlanticchristianschool.org

It is our desire to effectively communicate with parents. When necessary, please contact the
Chief School Administrator, the relevant Principal, or the office staff with any matters of
concern between the hours of 8:30 a.m. and 4:00 p.m.

Parents wishing to contact teachers by telephone should do so between 3:00 p.m. and 3:30
p.m. Meetings may be set up by appointment with a teacher or administrator.

Incoming messages for students will be delivered for emergencies only.

If you need to contact us with information or a question, please don’t hesitate to send in a
note with your child. We will answer in writing or call you as soon as possible.

BACK-TO-SCHOOL NIGHTS

In the fall, the school hosts two Back-To-School nights. One night is designated for parents
of children in grades K-5" grade and a second night is planned for parents of children in
grades 6-12.

Back-to-School Night gives parents an opportunity to meet faculty, learn about their child’s
curriculum, and fellowship with other school parents. Back-to-School Night is not a time to
discuss individual student concerns with teachers. Parents should request to schedule an
individual conference with the teacher.

PARENTAL CONSENT

With respect to student activities that require parental consent, the school accepts consent
only from the parent with legal custody of the student, unless authorization to grant consent
is given to another parent by court order or comparable legal document.

PHONE TREE AND EMAIL MESSAGES

The school utilizes an email and a phone tree system to notify school families in a timely
manner of important upcoming events, schedule changes, and other developments. Parents
are asked to provide the school office with an email address and a phone number that can
be accessed by this system at any time and will not be blocked by a call restricting service.
Please note that this system is capable of leaving messages on an answering device if no
one is available to answer the call.

COMMUNICATION FROM OUTSIDE GROUPS

No outside groups, businesses, or organizations are permitted to distribute information to
school families or are given access to school family addresses or emails. Materials from
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outside groups, businesses, or organizations may be displayed in designated areas with prior
approval from the administration.

EMERGENCY CLOSING

The Chief School Administrator has the authority to close the school or dismiss students
early in the event of hazardous weather, the outbreak of a communicable disease, or other
emergencies that threaten the safety or health of students or employees. The school office
will disseminate emergency closing information on the school answering machine and over
the following local media outlets: WOND 1400 AM, WMID 1340 AM, TV 40 (Channel 4),
Channel 6 Action News, TV Channel 10. Early dismissal during the school day in the event of
an emergency will be announced via radio.

PUBLICATIONS

The Ambassador newsletter is published twice a year. It is posted on the school’'s website
and mailed to school families, staff, alumni, grandparents, donors, churches, and other
friends of ACS.

CONFLICT RESOLUTION

In every school or institutional system, problems or disagreements are bound to occur. A
procedure has been established for these situations.

If a problem or conflict arises relating to your student, the parent should first go to the teacher
involved. If unresolved, the matter should then be referred to the relevant Principal, then to
the Chief School Administrator, and then to the Board of Directors.

The Chief School Administrator or Board can only adequately review issues or complaints
that follow this procedure. As Christians we endeavor to follow the Matthew 18 Principle — by
going first to the source of your concern and then enlisting the help of others if a resolution is
not achieved.
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CONDUCT CODE AND STANDARDS

OVERALL BEHAVIOR

Good order must always be maintained in the classroom and in the halls.

a. Students are expected to walk through the halls and enter the classroom quietly with
required materials.

b. Students should raise their hand to speak.

Speak only when recognized by your teacher.

d. Chewing gum or chewing on non-food substances, such as straws and paper wads,
is not allowed.

e. Writing and passing notes will not be allowed.

Each teacher will set up a class procedure for maintaining order, and students must

recognize the authority of each teacher and aide.

g. Materials on or inside any teacher’s, administrator’'s or staff member’s desk are off
limits to students, unless given specific permission.

It is important for every student to show proper respect for all employees of the school —

administrators, teachers, coaches, aides, substitute teachers, lunch duty personnel, bus

drivers, etc. All adult directions should be followed without negative comment. Such

obedience should be willing and immediate. Good attitude is essential.

Treating fellow students with kindness and fairness is expected. Pushing, shoving,

scuffling, and “horse play” can lead to fighting and injury. Students should always keep

their hands to themselves.

Treat all school property with respect. Careless handling of books and equipment can

cause serious damage. Do not write on walls, on the interior or exterior of buildings or

lockers. Refrain from placing any notices on bulletin boards or walls without teacher

and/or administrative approval.

ACS disapproves of habits which debilitate the mind, spirit, or body. The use of tobacco,

illegal drugs, or consumption of alcoholic beverages on or off campus is unacceptable.

Use or possession of these will lead to expulsion. Involvement in the occult, betting, and

all types of gambling are also not permitted.

e
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BIBLICAL MORAL CODE

1.

2.

3.

High moral standards are required of each student. ACS disapproves of the use of any
profanity or cuss words. Vulgar talk and dirty stories will not be tolerated.

It is the primary responsibility of parents to teach sexual morality. The school plays a
supporting role to parents and will instruct students on the principles of sexuality and
morality as set forth in the Bible. Students are not permitted to engage in any public
displays of affection, i.e. holding of hands, kissing, extensive hugging, etc. We believe
this policy is in keeping with 1 Thessalonians 4:3-8. A student who desires to love and
serve God will seek to follow and obey His instructions on these matters.

Atlantic Christian School has adopted, with permission, the Colorado Statement of
Biblical Sexuality and Morality from Focus on the Family. Copies of this statement are
available from the school office.
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BUS RULES

The rules for your behavior on the bus are designed to keep transportation both safe and
pleasant for all. It is very important that each person obeys them.

Before the Bus Comes

1. Be ontime. Plan to be at the bus stop about 10 minutes before the bus arrives.

2. No horseplay while waiting for the bus. Someone may run or get pushed out into the lane
of traffic.

Boarding the Bus

1. Cross in front of the bus

2. Stay out of the roadway until the bus comes to a complete stop.

3. Use the hand-rail and do not crowd or push. Younger children should board first.

Conduct of Riders on the Bus

1. Obey the Driver. Absolute, prompt obedience to the driver is essential. This is particularly
important in time of emergency. Be quiet, listen, and obey.

2. Seating Rules. Boys and girls are not to sit together on the bus, unless they are related.
Students must not stand up or move around except when they are entering or leaving the
bus. Students are to sit facing forward. Aisles must be kept clear.

3. Do Not Bother Other Children or Their Belongings. Interfering with other people or their
belongings often leads to misunderstandings and difficulty, so students are asked to keep
their hands and their belongings to themselves. Keep you books, etc. on your lap or
under the seat.

4. Do Not Put Anything Into or Out of the Window. Do not throw anything out of the window.
Do not put hands or any part of the body out of the window.

5. Do Not Make Loud Noises. Quiet talking is allowed. Shouting, squealing, and other loud
noises are not permitted.

6. Do Not Eat or Drink Anything on the Bus. This includes gum, candy, soda, etc.

Leaving the Bus

Do not get up until the bus comes to a complete stop.

Line up and leave the bus single file.

Use the handrail when you leave and take one step at a time.
Do not jump to the curb from the bus.

Move away from the unloading zone promptly.

arwdPE

*Violations of Bus Rules will result in an “In School Suspension”.

CONDUCT AT SCHOOL FUNCTIONS

The school welcomes the attendance of school families and the community at athletic and
other public events and is committed to maintaining a safe, orderly, and God-honoring
environment during the conduct of such events. The possession and consumption of tobacco
products and alcoholic beverages at any school-sponsored function and wagering on school
premises is prohibited.
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The school expects all who attend a school event to uphold a positive, exemplary standard of
conduct, demonstrating self-control and respect for others. During athletic events, the school
discourages spectators from booing, taunting, and making personal comments directed at
the student athletes, coaches, or referees. Accept victory with grace and defeat with dignity,
realizing that everything done should bring glory and honor to God.

Students are required to dress appropriately and modestly for all school events. Students
who are not dressed appropriately will be denied access.

Elementary and middle school students at extra-curricular events are expected to be under
the supervision and care of their parents or guardians.

The school administration has the authority to bar the attendance of any person at a school
event whose conduct constitutes a disruption.

School officials may permit law enforcement to expel from any school event any person who
willfully violates the rules and regulations of the school or whose behavior jeopardizes the
safe conduct of the event. Further, any person involved in repeated violation of the rules and
regulations will be prohibited from attending further school events.

EMANCIPATED STUDENTS

Students who reach the age of 18 while attending ACS are subject to all rules that apply to
all students if they wish to continue their education at ACS.

HALL PASSES

During class time all students must have a Hall Pass to leave the room for any other area.
Teachers must give permission on a hall pass for a student to go to the school office to make
a phone call.

Hallways are not to be gathering places during lunch. There is to be no free wandering
through the building during this time.

Students in the hallways without a hall pass will receive discipline. Students who are late to
class without a Hall Pass will receive a “warning card” for this infraction. Students who are in
the hallway or another room without a Hall Pass are therefore cutting class and will receive a
Silent Lunch Detention (SLD). Students who are repeatedly late to class or found without a
pass in the hallway will receive a more significant discipline.

HARASSMENT, INTIMIDATION, AND BULLYING

The school prohibits any acts of harassment, intimidation, or bullying that occur against any
student on school property, at any school-sponsored function, or on a school bus. The
administration will treat allegations of harassment, intimidation, or bullying seriously and will
review and investigate such allegations in a prompt, confidential, and thorough manner.

A charge of harassment, intimidation, or bullying does not, in and of itself, create the
presumption of wrongdoing. However, substantiated acts of harassment, intimidation, or
bullying will result in disciplinary action, up to and including expulsion. Students found to
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have made false or frivolous charges will also be subject to disciplinary action, up to and
including expulsion.

Harassment, intimidation, and bullying can occur in various ways — through a gesture, a
written, verbal or physical act, or an electronic communication. A student is being bullied
when he/she is exposed repeatedly and over time to negative actions on the part of one or
more students. Examples of such offensive behaviors include but are not limited to the
following:

1.

Verbal: Derogatory or obscene comments and jokes; threatening or obscene words.
Such comments may be motivated by an actual or perceived characteristic, such as
race, creed, color, national origin, physical disability, or gender.

Physical: Unwanted physical touching, contact, assault, deliberate impeding or
blocking movements or any intimidating interference with normal work or movement;
harming a student or damaging a student's property or placing a student in a
reasonable fear of harm to his/her person or property.

Visual : Publicly displaying or making obscene gestures with the intent to harass,
intimidate, or bully; derogatory, demeaning or inflammatory posters, cartoons, written
words or drawings.

Sexual: Includes unwelcome sexual advances, unwelcome requests for sexual
favors, and other unwelcome verbal or physical conduct of a sexual nature.

Social Isolation : Includes spreading rumors or intentionally excluding a student from
groups.

Disciplinary Procedure

If a student feels that he/she is being harassed, intimidated, or bullied, the following steps
will be followed:

1.

Students who feel aggrieved because of conduct that may constitute harassment,
intimidation, or bullying should directly inform the person engaging in such conduct
that the conduct is offensive and should stop. If the student does not feel comfortable
doing this, he/she shall direct the complaint to a teacher or a Principal.

The teacher or the Principal will write down exactly what occurred according to the
student’s testimony. If the situation meets the definition of harassment, intimidation,
or bullying, appropriate steps will be taken to discipline the offender or offenders

All parties have the right to appeal the decision of the Principal to the Student Affairs
Committee.

LOST AND FOUND

The following procedures will be followed with items ending up in the Lost and Found:

1. Clothing left on the playground, in hallways, and other areas in the school will be taken to
the Lost and Found in the Multi-Purpose room.
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2. All unclaimed, unmarked clothing will occasionally be displayed for reclaiming. If not
claimed after a period of time, items will be made available for resale or discarded.

Parents can help alleviate the build-up of articles in the lost and found by marking your
child’'s name and class on all coats, sweaters, and jackets. It is the responsibility of the
parents to instruct their children to take care of all clothing brought to school.

MARITAL STATUS AND PREGNANCY

The school will not admit any student who is married or is an expectant mother or father.

A student who becomes pregnant or causes another person to become pregnant during the
course of the school year will be expelled from regular enroliment.

Students who become expectant parents may be given an opportunity to continue their
schoolwork at home with a school-supervised educational program for the balance of that
school year.

A returning student who has parented a child may request finishing his/her degree with ACS
only by participating in a school-supervised educational program at home.

PLAYGROUND RULES

Children in pre-school through the 5" grade will have at least one daily recess period to
provide for fresh air and exercise. In the event that the outside temperature is below 32
degrees, the administration will determine whether or not to cancel outdoor recess and
conduct recess indoors. Please send children prepared with the appropriate outerwear.
Children without appropriate outerwear may be kept indoors during recess.

The following rules govern the conduct of students on the playground during the school day:

Balls

There is to be no kicking of balls at any time unless a faculty supervised game that requires
kicking is being played. Only soccer balls or footballs may be kicked, not foursquare balls or
basketballs. Balls are not to be bounced on the walls of the school building. Students should
not bring balls from home. Hackysacks are not allowed.

Bicycles
Bicycles are to be parked and locked upon arrival at school and are not to be used until

school has closed at the end of the day. Bicycles are not to be ridden in the playground area
at any time.

Covered Entrances

The covered entrances at the front and rear of the school building are not part of the
playground. They are intended to be for entering and exiting the school building. There is to
be no ball playing or running in those areas.

Games
Organized games, such as foursquare, kick ball, football, basketball, baseball, and soccer,
are to be played by the school rules. No “special rules” are allowed.
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Gum Chewing
Chewing gum is not allowed on the playground or on campus at any time.

Leaving the School Grounds

No student is to leave the school premises at any time, for any reason, unless he or she has
permission to do so. This rule is in effect from the time of arrival until departure by the usual
means used for transportation to and from school. If a student needs to leave the playground
to go to the bathroom, he or she must first check with a faculty member and obtain
permission to do so. Failing to obtain permission will result in a detention.

Planted and Wooded Areas

Students are not allowed to play or run through any of the planted areas on the playground,
surrounding the sides of the school building, in the flagpole area at the front of the school, or
in the parking lot. Students are not to go into any of the wooded areas without adult
supervision.

Skateboards, Roller Blades
Skateboards, roller blades, roller skates and roller shoes are not allowed anywhere on the
campus.

PROHIBITED SUBSTANCES

Tobacco

The use of tobacco is prohibited in the school building as well as on the grounds of the
school.

Alcohol

The possession and consumption of an alcoholic beverage by any person in any school
building, on school property, at any school sponsored activity, or traveling on school
sanctioned transportation is prohibited.

The knowing possession, without legal authority, or knowing consumption of any alcoholic
beverage by any person on school premises is a disorderly person’s offense.

Students who violate this policy or are present on school premises, at any school sponsored
activity, or traveling on school sanctioned transportation while under the influence of alcohol
will be subject to discipline, up to and including expulsion.

Drugs

The unlawful manufacture, distribution, dispensing, possession or use of any controlled
dangerous substance by any person who is on the school premises, who attends any school
sponsored event, and who travels on school sanctioned transportation is prohibited.

Students who violate this policy or are present on school premises or at any school
sponsored activity while under the influence of a controlled dangerous substance will be
subject to discipline, up to and including expulsion.

Any student who suspects or knows of the presence of a controlled dangerous substance
and fails to report the same shall be subject to discipline.
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The Chief School Administrator must report to law enforcement officials any student,
employee, or visitor who violates the school’s drug-free policy.

RECORDING DEVICES

The use by students of electronic equipment, including cell phones, to record video, sound,
or pictures in the classroom, while on school property, or while engaging in school activities
is not permitted except under the following circumstances:

The student is acting under the express direct supervision of a teacher to carry out a
teacher-approved assignment;

The student is acting under the express direction of an Individualized Service Plan or
through the express written permission of a Principal.

If a student fails to comply with this policy, the recording device used will be confiscated and
returned to the parent/guardian after the audio or video files have been viewed and
destroyed. A person who discovers a student in possession of a recording device in violation
of this policy should report the violation to a teacher or Principal, who will confiscate the
device.

RESPECT FOR SCHOOL PROPERTY

Students are expected to respect school property and display a feeling of pride in the
facilities, equipment, and supplies that God has provided for their benefit and use. Students
who cause damage to school property will be subject to disciplinary action.

The administration may impose a fine for the loss, damage, or defacement of school supplies
and equipment, including but not limited to textbooks, library books, and school athletic
uniforms, and may withhold a report card or diploma from any student whose payment of a
fine is in arrears.

The willful and malicious destruction of school equipment or damage to the school building
structure, i.e. walls, windows, doors, lockers, by a student is considered an act of vandalism
and will result in suspension or expulsion. Law enforcement authorities may also be
contacted. Parents or legal guardians are ultimately liable for the actions of their children
while on school property and the administration may seek restitution from parents or legal
guardians for the full amount of any damage caused by students.

A person convicted of an offense that involves an act of graffiti will be required to reimburse
the school the cost of damages and may be required to perform community service, which
may include removing the graffiti from the property, in accordance with the law. An "act of
graffiti" means the drawing, painting, or making of any mark or inscription on public or private
real or personal property without the permission of the owner. Anyone who purposely
defaces or damages school property with any symbol that exposes persons to violence,
contempt, or hatred, on the basis of face, color, creed, or religion is guilty of a crime and will
be reported to appropriate law enforcement authorities.
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STUDENT VISITS TO THE OFFICE

Students will only be permitted to come to the school office during the school day with a pass
issued by a teacher, except for an injury. The school nurse will care for students who are
injured or ill.

TELEPHONE REGULATIONS

No student or teacher is called out of class to answer the phone, except in the case of an
extreme emergency. Parents desiring to contact a teacher or child may leave their number
requesting a return call at a convenient time. In the case of an emergency, a phone in the
office will be made available for students to use.

Cell Phones on Campus

With the increasing number of students who are bringing cell phones to school, it is important
that students understand the rules for their usage. Students who violate the rules will have
their cell phones confiscated and returned only to their parents.

Cell phones must remain turned off and in student backpacks at all times with the following
exceptions: 1) The existence of a school-wide emergency; 2) Used for a specific purpose

with the permission of a teacher.

The above rule applies at all on-campus events during school hours and throughout the day,
including breaks and lunch.

VISITS BY PARENTS, PUBLIC

Parents or guardians should not make unannounced classroom visits. All parents, guardians,
and other visitors are required to sign in with the school office and obtain a visitor's badge.

It is the school's policy to limit visitations to parents and guardians purely for observation.
Visitors other than parents and guardians are to make special arrangements through the
office and the teacher involved. Tours of the school are offered during Open House in the
spring and summer and by appointment.

VOLUNTEERS

The school appreciates the sacrificial service provided by volunteers from the school family
and the community at large. A variety of volunteer opportunities are available including
lunchroom aide, grounds keeping, office filing, envelope stuffing, library aide, and intramural
coach. Times being as they are, the school must take every precaution necessary to ensure
the safety of the children under our care. For this reason, the school requires volunteers who
are in the school and around students on a regular basis to submit to a criminal background
check. Volunteer positions requiring a criminal background check include, but are not limited
to, lunchroom aide, library aide, and intramural coach. As a general rule, volunteers are not
to be left alone to be in charge of a classroom unless an exception has been approved by the
Chief School Administrator.
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DISCIPLINE POLICIES

The school’s discipline code is designed to develop a spirit of obedience in each student.
This spirit encourages love, respect and concern for both peers and those in authority. The
discipline code also provides an orderly environment conducive to learning and instills
acceptable standards of social behavior. The precepts of the discipline code are based on
the Biblical concepts of morality, neatness, orderliness, truthfulness, responsibility, maturity
and Christ-likeness (Deuteronomy 6:5-7; Galatians 5:22; | Thessalonians 4:11-12; James
3:4-10).

All discipline matters will be handled in a loving but firm manner. Parental support and
cooperation is expected. In addition, positive praise incentive methods will be used to
encourage good behavior. Persistent or major problems will be communicated to the parents,
and more severe measures will be taken (i.e. detention, suspension). The school does not
exercise corporal punishment, which is prohibited by state law.

ACS reserves the right to contact police when there has been a violation of the civil or
criminal law. If a student is involved in a serious violation of the civil law or any behavior that
is harmful to the testimony of Atlantic Christian School, the school reserves the right to
discipline and/or administer consequences, including expulsion.

All discipline from warnings to significant infractions are logged in the school's computer
system.

DISCIPLINE SYSTEMS

Preschool-K

Students will be disciplined by using a code of conduct system that is age-appropriate and
based on behavior and attitude. Parental involvement is also essential.

Grades 1-5

A student in grades 1-5 who violates school or classroom policies will be issued a silent
recess detention.

Grades 6-12
Discipline for Upper School Students (Grades 6-12)
Level One:  Student Will Receive a Warning
Examples of a Level One infraction would include, but are not limited to the
following:
Being late to class;

Dress code violation;
Talking out in class.
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Level Two: Student Will Serve a Silent Lunch Detention

Examples of a Level Two infraction would include, but are not limited to the
following:

Cutting class;

Obscene language;

Disrespect;

Four unexcused tardiness in one marking period (quarter).

Level Three: Student Will Serve an After School Detention

Examples of a Level Three infraction would include, but are not limited to the
following:

Gross disrespect;

Harassment.

Level Four:  Student will Serve a Saturday Detention

Level Five:  Suspension or Expulsion

Examples of a Level Five infraction would include, but are not limited to the
following:

Cheating or plagiarism;

Fighting;

Terroristic threats;

Possession of a weapon;

Physical Endangerment;

Use or possession of alcohol or drugs;

Stealing or extreme vandalism;

Sexual Misconduct;

Serious violation of the civil law on or off school grounds.

Discipline Procedure:

1.

Teacher will issue a warning to a student committing a Level One infraction. Teachers
will record all warnings on a “Disciplinary Office Referral” form, which is submitted to
the Upper School Principal.

After three warnings have been logged, the Upper School Principal’s office will issue
a Silent Lunch Detention (SLD).

After receiving five SLDs, a student will receive an After School Detention.

After the third After-School Detention, the student will receive a Saturday Detention.
Parents will be charged a $50 fee for each Saturday Detention.

Subsequent infractions on any level may result in behavior probation, suspension, or
expulsion. Parents will be charged a $75 fee per day for an in-school suspension.

A student committing a Level Two infraction will automatically receive a Silent Lunch
Detention.

A student committee a Level Three infraction will automatically receive an After
School Detention.

A student may be placed on behavior probation after a Level Three violation or
repeated infractions of school rules.
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SILENT LUNCH DETENTION

A student in grades 6-12 who violates certain school or classroom policies may immediately
be issued a Silent Lunch Detention (SLD). An SLD will be conducted in the following manner.
Students will report to the SLD detention room by the lunch bell. Exceptions will not be made
for food/drink purchases. Students will have a period of time to eat their lunch and the
remainder must be spent silently. Students must sit up in their seats and will not be allowed
to study or read during this time. Students who are disruptive, late, or do not report to SLD
detention will be issued another SLD.

The school will endeavor to communicate with parents concerning disciplinary matters.
However, in the event of rapid accumulation of SLDs, parental notification may not take place
prior to the consequence. The student, however, will have received a detention slip for each
infraction and is responsible to inform his/her parent.

AFTER-SCHOOL DETENTION

After-School Detention is held from 3:15 p.m.-4:00 p.m. and is supervised by a faculty or staff
member.

During the detention period, students may perform work detail or complete a writing
assignment. Students are not permitted to talk, eat, or drink during after-school detention.
Any misbehavior will result in a second After-School Detention.

Parents will be sent a letter indicating the date the detention will be served, and the student
will receive a detention slip also indicating the date of the detention.  Parents of students
serving detention are responsible for the student’s transportation home.

If a student does not report to the detention, he/she will make up the one not served, and an
additional detention will be assigned.

SATURDAY DETENTION

Saturday Detention is held from 9:00 a.m. to noon at the school and is supervised by a
faculty or staff member. Students may perform work detail or complete a writing assignment.
Parents will be sent a letter indicating the date the detention will be served, and the student
will receive a detention slip also indicating the date of the detention. Parents are responsible
for the student’s transportation to and from the school. A fee of $50.00 will be charged to
families whose children are issued a Saturday detention.

SUSPENSION, EXPULSION

Certain specific misbehavior or repeated infractions after a student has served a Saturday
detention will result in a student being suspended by either being sent home or serving a
suspension out of school for a period of up to three school days. In either case the student
must make up work when he/she returns to school.

Expulsion is defined as permanent expulsion from the school for the balance of the school
year.
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Offenses that would give cause for suspension or expulsion are:

1. Insubordination — A repeated pattern of open defiance or deliberate disobedience and
disrespect of the authority of any teacher or person having authority over the student.

2. A continued negative attitude and bad influence upon other students.

3. A serious breach of conduct which has an adverse effect upon the image of the
school.

4. Failure of the student and/or parents to comply with the disciplinary actions of the

school.

Failure of the parents to get recommended professional help for their child.

Academic Dishonesty — Such actions include cheating, plagiarism, and forgery.

Bullying -- The repeated and willful action by an aggressor to hurt or intimidate, either

physically or psychologically, another student.

Willful Fighting — Engaging in a fight or scuffle entered into by mutual consent.

Physical Assault — Attempting to cause or intentionally, knowingly or recklessly

causing bodily injury to another, including hazing.

10. Possession of a Weapon.

11. Selling, possession, and use of prohibited substances, such as non-prescribed drugs,
tobacco, and alcohol.

12. Theft.

13. Habitual use of profanity or of obscene language.

14. Vandalism — Damaging the property of another intentionally, recklessly, or by
negligence in the employment of fire, explosive or other means.

15. Sexual misconduct, including pornography and sexual harassment.

16. Misuse of the Internet.

17. Serious violation of the civil, state, or federal law on or off school grounds.

No o
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PROBATION

Probation is necessary when a student has a serious academic or behavior/attitude problem.
It is designed to give the student an opportunity to correct his/her problem. It is normally
instituted after consultation among the Principal, parents, faculty involved, and following
counseling with the student. Participation in extracurricular activities may not be permitted
during probation and positions of leadership, trust and responsibility may be withdrawn.

There are two categories of probation: Academic Probation and Behavior Probation.
Academic Probation may be assigned under the following circumstances:

Initiated at the teacher’s request, or upon the Principal's review of report cards, or
progress reports.

The process for Academic Probation will be as follows:

At the beginning of the probationary period, the parents, teacher, and principal will
meet for a conference. At this time, a tutor will be suggested.

Thirty days (30) probation is instituted, with weekly reports sent to parents.

After 30 days, if the student has not improved sufficiently, another conference with
the parents will be scheduled and it will be required to have the child tutored. Parents
will also be notified that the student is in danger of failing the grade for the year.

If these steps do not show continued improvement in the child’s grades, then the child
may be removed from the school.
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Behavior Probation may be assigned under the following circumstances:

At the time of enrollment due to disciplinary conduct at previous school.
Conduct from the previous school year.

The student having a negative attitude and/or being a bad influence on other
students.

A student committing a serious breach of conduct on or off the school grounds which
has an adverse effect upon the testimony of the school.

Failure of parents to comply with the school’s disciplinary rules.

The process for Behavioral Probation will be as follows:

A meeting will be set up for the student, parents and Principal to discuss the
probation.

A probationary contract will be presented to the parents and student detailing the
stipulations of the probation.

Weekly reports may be generated to the parents from the Principal.

After 30 days, the probation will be re-evaluated with the student and the parents in a
meeting with the Principal.

If sufficient progress has been made, the student may be taken off probation.

If progress has not been made, the student may either be placed on a longer
probation or issued a suspension.

If suspended, the determination for expulsion will be made by the Principal and the
Chief School Administrator.

ADMISSION AFTER EXPULSION OR WITHDRAWAL RESULTING F ROM SINFUL ACT

A student who has committed a sinful act resulting in expulsion or withdrawal may be
considered for admission on a case-by-case basis, but only after no less than two marking
periods from the date of withdrawal or expulsion. Each case will be judged on its own merit
considering the following:

Repentance

Attitude of Student

Home Support

Church Support

Academic Performance

Discontinuance of sinful act

Willingness to abide by the school’'s parameters regarding admission.

NooprwdE

The final decision on such applications rests with the Chief School Administrator and the
Admissions Committee of the Board of Directors. Once admitted, a student will be placed on
probation for a minimum of one semester.

ADMISSION AFTER WITHDRAWAL NOT RESULTING FROM SINFU L ACT

A student who withdraws from ACS during the course of the school year for reasons other
than committing a sinful act may not be readmitted to the school during the same school
year. A student may reapply for admission in the following school year. Exceptions to this
rule must be approved by the Chief School Administrator and the Admissions Committee of
the Board of Directors.
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CHEATING POLICY

As cheating becomes a greater problem in society, it is important that we set high standards
in dealing with this issue both as an educational institution and as a Christian community. An
initial incident may result in opportunity for redemption, but further cheating must result in
severe consequences as such behavior patterns can lead to far more serious problems later
in life.

Definition: On all schoolwork (homework, class work, projects, quizzes, tests, etc.) cheating

is:

1. Acquiring answers from another student, person, or source (other than for legitimate
research purposes).

Providing answers to a student.

Changing grades.

4. Plagiarism — using someone else’s writing or ideas and trying to pass them off as
your own. This includes copying word-for-word from a source without giving credit,
rephrasing a few words from a source without giving credit, or using a source’s key
words or phrases as one’s own without using quotation marks.

5. Any other behavior that might result in altering a student’s grade in a manner which
could be considered cheating.

6. Parent-generated work turned in as student-generated.

7. Forging parental signatures.

wn

It is assumed that all assignments require individual effort, unless specifically designated
otherwise by the teacher. Note: A student who provides answers will have the same
consequences as someone who acquires answers.

Grades K-5
Cheating may result in a disciplinary action. If such behavior continues, student may
be suspended or expelled at the discretion of the Chief School Administrator.

Grades 6-12

The minimum disciplinary action for cheating or plagiarism will be a zero on the
assignment and parental notification. An exception to this disciplinary action may be
approved after consultation among the student, the teacher, and the Principal.
Additional incidents of cheating or plagiarism will result in further disciplinary action,
such as suspension or expulsion.

‘DIM” POLICY

In accordance with our philosophy of discipline, students must refrain from conversation
regarding drugs, immorality, and murder or violence (DIM). Any students participating in a
conversation with these topics will be subject to disciplinary action at the discretion of the
Principal or the Chief School Administrator.

STEALING POLICY

Any student caught stealing on school premises will automatically receive an out-of-school
suspension and parents will be notified of the incident. Further disciplinary action will be at
the discretion of the Chief School Administrator.
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DRESS CODE

General Guidelines

Atlantic Christian School requires certain standards of dress based upon the Biblical
principles of modesty and Godliness. Students, staff, and parents are to exemplify these
principles. Students have a better attention span and excel in school when they are neatly
dressed, thereby creating an atmosphere for serious learning. This general principle is the
basis of the school's Dress Code.

1.

2.

10.

11.

12.

13.
14.

Pre-school : No uniform is required for pre-school students. However, clothing must
fit within the general principle of the dress code.

Grades K-12: Students in grades K-12 are required to wear the school uniform, as
described in this section. The school uniform is always in effect for the classroom and
all school functions held during the school day, unless special permission is granted.
Chapel Dress: Students are required to dress more formally to school for chapel.
(see “Chapel Dress” section to follow).

Hair: Care should be taken to see that hair is clean and neatly combed at all times,
vision unobscured. No “outlandish” or “faddish” hairstyles will be allowed and hair
must be of a natural color. Boys’ hair must be off the collar, off the ears, and out of
the eyes.

Jewelry: No jewelry (except stud earrings) may be worn during gym class. Boys will
not wear earrings to school or any school function. Girls may not wear more than
three earrings in each ear. No other body piercing will be allowed at school.

Belts: Belts are required with all pants and shorts that have belt loops. Belts may be
brown, black, or navy leather or fabric and must fit through all belt loops.

Pants: Pants must be plain and not be tight fitting, wide-legged, low-rise, studded,
cargo style, etc.

Footwear: Shoes must be worn at all times. Laces on shoes must be tied. All
footwear must be worn with socks, hose, or leotards/tights. See “Young Ladies” and
“Young Men” sections on following pages for specific footwear details

All students should come to school clean and well groomed, and in uniform. Students
should be fully dressed in school uniform upon entering the school.

Students are permitted to wear ACS logo sweatshirts, sweaters or fleece in the
classroom, but no hooded sweatshirts or fleeces are allowed.

Long-sleeve shirts are not permitted to be worn under short-sleeve shirts at any time.
Layering of multiple shirts/blouses is not permitted.

Uniform and gym clothing with the ACS logo is available through Educational
Outfitters. All uniform clothing must be purchased from there or be exact replica.
Names should be clearly marked on all students’ clothing.

A Coach and Principal approved athletic team uniform can be worn on game days.
Contact the school office with any questions.
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Wardrobe Item

Shirt — Polo, Camp,

or Banded Waist

Blouse
Turtleneck Shirt
Jumper (K-3)

Skirt (4-12)

Pants

Shorts
and Capri Pants
(Sept.,May,June)

Sweater

Sweatshirt
Fleece
Socks

Shoes

Gym Uniform (K-3)
Gym Uniform (4-5)
Gym Uniform (6-12)

YOUNG LADIES

Style & Color
Long or short sleeve, with ACS logo

Solid colors: white, hunter green
All polo shirts must be long enough to stay tucked into the waist

Long or short sleeve, with collar. Solid color: white (K-5)
Regular or mock neck. Solid colors: white, hunter green
Kick-pleat with button on front. Colors: plaid, navy, khaki

Pleated front, minimum hem at top of knee, slits in skirt, no higher
than knee. Cotton, poly/cotton, or polyester twill. No denim.
Solid colors: plaid, navy, khaki

Pleated or flat front, zippered front, regular or relaxed fit. No
baggy/wide leg styles. Hem must not touch the floor. Pants must fit at
the waist, not below. No cargo style or drawstring pants. Cotton,
poly/cotton, poly twill. No denim or jeans style. No stretch fabric.

Solid colors: navy, khaki

Pleated or flat front, zippered front, regular or relaxed fit. No
baggy/wide leg or cargo style. Hem of shorts to be no shorter than 2
inches above the knee. Must fit at waist, not below. No

drawstring waists. Cotton, poly/cotton, poly twill. No denim or jeans
style. No stretch fabric.

Solid colors: navy, khaki

Shorts and capris are not permitted on Chapel days.

Button front cardigan or pullover V-neck vest with ACS logo
Solid color: Hunter green

ACS or ACS vendor supplied sweatshirt.
Hunter green fleece jacket with ACS logo
Socks, tights, or leggings. Solid colors: white, khaki, navy, black

Navy blue, black, brown leather or suede dress shoes, preferably with
rubber soles. No open-toe, flip-flops, or sandals. In the winter season
or inclement weather, hard or soft calf-length boots may be worn with
the dominant colors being a shade of black, brown, or white. Athletic
footwear may be worn during the school day if it has a soft sole and
heel, and has shades of black, brown, or white as a dominant color.
Clogs are allowed in grades 6-12 only.

Sneakers. Shorts must be worn under jumper.

ACS grey gym uniform t-shirt and shorts or ACS sweats

ACS grey gym uniform t-shirt or ACS gym uniform sweatshirt. Loose-
fitting basketball style shorts or the ACS uniform shorts and ACS
sweatpants or similar style sweatpants. Athletic footwear must be
worn for P.E. classes.
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Wardrobe ltem
Shirt — Polo, Camp
or Banded Waist

Dress Shirt

Turtleneck Shirt

Walking Shorts
(Sept, May, June)

Pants

Sweater

Sweatshirt
Fleece
Socks

Shoes

Gym Uniform (K-3)
Gym Uniform (4-5)
Gym Uniform (6-12)

YOUNG MEN

Style & Color
Long- or short-sleeve, with ACS logo

Solid colors: white, hunter green
All polo shirts must be long enough to stay tucked into the waist
6™-12" grade students do not need to tuck in these shirts.

See next page for “Chapel Dress.”

Regular or mock neck
Solid colors: white, hunter green

Pleated or flat front, zippered front, regular or relaxed fit.

No baggy/wide leg or cargo styles. Hem no shorter than 2 inches
above the knee. Shorts must fit at the waist, not below. No drawstring
waistbands. Cotton, poly/cotton, poly twill. No denim or jeans style.
No stretch fabric.

Solid colors: navy, khaki

Shorts are not permitted on Chapel Days.

Pleated or flat front, zippered front, straight leg, regular or relaxed fit.
No baggy/wide leg styles. Hem must not touch the floor. Pants must
fit at the waist, not below. No cargo style or drawstring pants. Elastic
waists are okay only if they fit snugly at the waistline.

Cotton, poly/cotton, poly twill. No denim or jeans style. No stretch
fabric.

Solid colors: navy, khaki

Pullover V-neck vest with ACS logo
Solid color: hunter green

ACS supplied or ACS vendor supplied sweatshirt
Hunter green fleece jacket with ACS logo
Solid black, navy, khaki, or white

Solid black or brown leather or suede dress shoes and boots,
preferably with rubber soles. In the winter season or inclement
weather, hard or soft calf-length boots may be worn with the dominant
colors being a shade of black, brown, or white. Athletic footwear may
be worn during the school day if it has a soft sole and heel, and has
shades of black, brown, or white as a dominant color.

Sneakers

ACS grey gym uniform t-shirt and shorts or ACS sweats

ACS grey gym uniform t-shirt or ACS gym uniform sweatshirt. Loose-
fitting basketball style shorts or the ACS uniform shorts and ACS
sweatpants or similar style sweatpants. Athletic footwear must be
worn for P.E. classes.
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Chapel Dress

K-5 Young Ladies Jumper (K-3) or uniform skirt (4-5)

K-5 Young Men White button-down dress shirt;
Navy or hunter green tie; uniform pants

6-12 Young Ladies Uniform Skirt
Solid-colored or patterned blouse. No open blouses showing
camisoles.

6-12 Young Men White, patterned, or solid-colored, button-down dress shirt;

Properly sized tie; uniform pants

Shorts and capris are not permitted on Chapel Day in any grade.

Field Trips

1.

2.

Students are to wear the prescribed student wardrobe on all field trips, unless the teacher
has requested and received an exception from the administration.

Students who do not conform to the prescribed student wardrobe on regular field trips will
not be allowed to participate in the field trip.

Dress Down Days

=

The Administration will determine the frequency and dates of Dress Down Days.

On Dress Down Days, faculty, staff, and students are to dress according to the basic
guidelines established by the prescribed student wardrobe regarding length, waist
position of shorts and pants, finished edges, and tucking in of shirts.

Uniform tops are required unless otherwise stated.

Students who wear clothing that does not conform to the basic standards will be asked to
call home for clothing that fits the prescribed student wardrobe and will follow the
guidelines noted in the non-compliance section below.

Dress Down Days are not permitted on Chapel Days and Dress Down Day Passes will
not be accepted.

Results of Dress Code Non-Compliance

Grades K-5 A dress code violation form is sent home to the parent. After

three violations, the student will receive a silent recess.

Grades 6-12 A disciplinary action will be given for each violation of the dress

code. In addition, every effort will be made to rectify the dress
code violation by loaning the student an appropriate article of
clothing from the school office. If that is not possible, the parent
may be contacted to bring in an article of clothing to rectify the
violation.
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EXTRA-CURRICULAR ACTIVITIES

The school provides a variety of activities and programs to promote student and family
involvement in school life. Extra-curricular activities, both during school and after school, are
an important part of the educational process.

Eligibility requirements apply to all non-credit student activities, such as athletic teams, choir,
trips and all school-related clubs. Students are expected to maintain a high standard of
Christian conduct. Any student who fails to do so will be declared ineligible.

Students must be in school at least half of the day to participate in after-school activities
(unless approved exception by the Chief School Administrator).

Art Show: Art class is offered to students weekly in grades 1-12. Student art is displayed
during a spring Art Show.

Back to School Barbecue is held in early fall as a time of fun and fellowship for school
families and staff.

Choral Programs : Students at all grade levels participate in Christmas programs each
December and in choral programs in April and May .

Class Parties are held throughout the year on various occasions, such as Valentine’s Day
and teacher birthdays.

Cougar Games : Intramural sports held throughout the year for students in grades 9-12.
Competition among teams from the various grades in sports such as dodgeball, volleyball,
badminton, and woofleball.

Drama: Open to students in middle school and high school. Productions held in the winter
and spring.

Field Days: Held several times a year for students in grades K-8. Students participate in a
variety of outdoor and indoor games as a time of fun and fellowship. Organized by the
athletic department.

Field Trips are provided as first-hand experiences and observations to supplement the
regular classroom experience. Each year, all classes participate in one or more educational
trips of interest in the southern New Jersey area. If a transportation or admission charge is
made, the amount will be noted on the permission slip. Teachers and parents act as
chaperones on all trips. There must be one chaperone for every four students in grades K-8
and one chaperone for every six students in grades 9-12.

Formal: Held each spring. Open to students in grades 9-12.
Grandparent’'s Day _is held each fall in November. Grandparents are invited to come to visit

their grandchildren during a school day. A special program is presented and refreshments
are served.

High School Clubs: ACS sponsors several after-school clubs, including the Mock Trial team
which competes with teams from other area public schools, the Chess Club, the Computer
Club, and the Missions Club.
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Karate: After-school karate instruction is provided on a fee basis to boys and girls in grades
2-5.

Math Olympics is an ACSI-sponsored event where students selected from grades 5-8 have
an opportunity to compete in computation and reasoning against students from other ACSI
schools.

Music: Music instruction is offered to students in grades 1-8. Choir is an elective for Middle
School and High School students and a Praise and Worship team is open to students in
grades 6-12.

Open Houses are held each spring. Prospective families are invited to visit the school to see
the student’s work on display in the classroom and tour the facility.

Pastor_Appreciation Day _is held annually to give students an opportunity to show their
appreciation to their pastors. Pastors are invited to tour the school and visit the classrooms of
students who attend their church. More than 90 churches have students attending ACS.

Scouting: ACS sponsors a Cub Scout Troop for boys in grades 1-5 and a Boy Scout troop
for boys in grades 6-12.

Spelling Bee. ACS students in grades 5-8 compete within the school and then the school
winner represents ACS at a spelling bee sponsored by the Atlantic City Press.

Student Government. ACS students in grades 7-12 participate in elections each fall to
select representatives to serve on a Student Council.
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FINANCIAL POLICIES

The ACS Business Office handles all billing and collection of student tuition and fees. These
fees include, but are not limited to, lunch cards, bus transportation, athletic fees, and
Extended Care. The Business Office also oversees all financial aid programs.

TUITION

Tuition is charged on an annual basis and is payable annually, semi-annually, or in eleven
equal monthly installments, beginning July 1 and ending May 30.

FEES

Athletic Fee: Charged for students in grades 6-12 who choose to participate in an
extracurricular sport. Fee is per student, per sport, and is non-refundable.

Intramural Fee: Charged for students in grades 1-8 who choose to participate in an
intramural program. Fee is per student, per sport, and is non-refundable.

Materials Fee: Due by June 15 for the upcoming school year.

PAYMENTS

Annual and semi-annual payments may be made directly to the school with cash, check,
or money order. Annual payments are due by August 1. Semi-annual payments are due
on August 1 and January 10.

Monthly installments are made by electronic fund transfer through the Automated
Clearing House. Payments may be paid on the 5th or 20" of each month. A processing
fee is charged for all users.

All payments more than 10 days late may be made directly to the school office. Payments
must be made by cash, certified funds, or money order and must include all applicable
late fees.

No post-dated checks will be accepted.

If a parent registers his/her child for a bus provided by ACS, this is a yearly commitment
and cannot be cancelled. Payment is expected regardless of usage.

All transportation payments must be paid along with the chosen tuition payment plan.

All payments, with the exception of lunch cards, should not be sent to the classroom.
Please mail checks directly to the school or drop off payments in the school office.

LATE/DELINQUENT ACCOUNTS

All tuition and fees not paid by the due date are subject to a $20.00 late charge per
month.

Any account that becomes 60 days past due is considered delinquent. Any student
whose account becomes 60 days past due will be temporarily suspended until a
satisfactory payment plan has been put in place. Report cards will not be issued for
students with outstanding balances until a satisfactory payment plan has been put in
place. Final report cards will not be issued until a student’s account is satisfied in full.

The ACS Business Office will send a letter to parents detailing the outstanding amount
and its delinquent status.
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No registration payments will be accepted for students with delinquent accounts.

If a student’s prior year account remains unpaid by August 1, that student will be
removed from the class roster. No student may start a new school year if any prior year
payments are due.

ACS reserves the right to report a delinquent account to the credit bureau.

RETURNED CHECKS

A $25.00 fee will be charged for checks returned or for declined automatic withdrawals
from the bank. All applicable late fees will also be assessed.

Payment of amount due after any check has been returned to ACS twice unpaid shall
only be made by cash, money order, or certified funds.

REFUNDS

Parents wishing to withdraw their child from ACS must notify the Chief School
Administrator in writing at least four weeks before the child’s last day of school.
In the event of withdrawal, the following Tuition Refund Schedule applies:
Prior to September 1: Full refund of tuition amounts paid.
September 1-December 31: 50% of full tuition is due; amounts paid over 50% will be
refunded.
January 1-February 29: 75% of full tuition is due; amounts paid over 75% will be
refunded.
- After March 1: 100% of tuition is due; no refunds will be given.
For students who are dismissed from ACS, tuition shall be pro-rated based upon four
weeks after the child’s last day of school.
Transportation fees are due in_full regardless of use. If you sign up for fee-based
transportation, you will be required to pay the full year, even if you move or withdraw.
There are no refunds of transportation fees.
There are no refunds of material fees since books are ordered for each student before
the beginning of each school year.
There are no refunds given for athletic fees.

FINANCIAL AID

ACS provides financial aid to qualified families in the form of reduced tuition. Aid is available
to both new and returning families. ACS does not discriminate in the awarding of financial aid
because of race, color, religion, national origin, sex, or age in violation of existing state or
federal regulations. The school is committed to safeguarding the confidentiality of financial
information submitted and the financial aid granted. Likewise, recipients of financial aid are
discouraged from publicly discussion financial aid grants.

A new family may obtain up to 20 percent of a tuition reduction. Returning families may
receive up to 40 percent of a tuition reduction. All information and discussion concerning any
Financial Aid Program is handled through the school’s Business Office and will be held in the
strictest confidence. Applications are reviewed by the school’s Financial Aid Committee for
final approval.

Families who receive financial aid are encouraged to volunteer a minimum of 20 hours of
their time and talents to the school. A Financial Aid Committee member will coordinate this
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volunteer work at the time the assistance is given. The school will make every effort to take
into consideration a parent’s work schedule and family demands. In addition, the school will
endeavor to place the parent in a position that would take advantage of his/her skills,
however this may not always be possible.

1. Tuition Assistance
Applications are available from the school office starting in February. Completed applications
are due no later than June 1. Applications are processed by an independent outside
evaluation service and are then reviewed by the Financial Aid Committee for final approval.
As a general rule, awards are granted by June 30 and applicants are notified of decisions in
writing by July 15. Families may apply for tuition assistance after the start of the school year,
but the awarding of aid will be based on the availability of funds at that time.

Criteria:

a) Returning students receive the first priority for tuition assistance funds.

b) A family who has other children attending another private elementary or
secondary school is not eligible to receive tuition assistance.

c) Preschool students are not eligible for tuition assistance.

d) No school employee or member of the school’'s Board of Directors or Financial
Aid Committee may receive tuition assistance.

e) Determination of financial need is based upon completed application, tax forms,
and results from an independent outside evaluation service (application packet is
available in school office).

f) Complete fulfillment of prior year financial commitments, including up-to-date
financial payments, and recommended volunteer performance.

g) Academic eligibility — students must be in good standing (C+ average) and have a
record of good behavior (i.e. no more than two behavioral detentions).

h) If a family receiving tuition assistance has more than one student attending ACS
and must withdraw one or more of those students, the Business Office will
recalculate the amount of financial aid that will be awarded, based on the students
that remain in the school. The family will be expected to cover any fees related to
the cost of that recalculation.

2. Tabea Damico Scholarship
This scholarship provides a full year of tuition for one student. All of the above criteria shall
be applied to the Tabea Damico Scholarship. The family that the Financial Aid Committee
determines has the greatest overall financial need, along with recommendations from
Administration, shall be the recipient.

3. Sara Smiles Fund

ACS wishes no parent to have to withdraw his/her child from the school due to a temporary
financial setback. The Sarah Smiles Fund has been established by the school to meet the
legitimate financial needs of parents that have suffered a temporary financial setback. Sara
Smiles awards are made in cases of extreme financial hardship, such as death of a spouse,
severe illness or injury, loss of employment, business failure, or a major catastrophe (i.e.
home fire, flood etc.) This program is funded by designated gifts and student-donated chapel
money. The school's Financial Aid Committee is responsible for awarding assistance from
the Sara Smiles Fund. Families who receive aid from the Sara Smiles Fund are encouraged
to volunteer a minimum of 20 hours of their time and talents to the school.
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Criteria:

a) Maximum of 3 full months of annualized tuition may be awarded, except for
special circumstances.

b) Awards are presented for current school year tuition needs only and do not
require repayment. Aid is not available to offset transportation costs or any
enrollment or program fees.

c) Arecipient must be in good academic standing (C+ average) and have a record of
good behavior (i.e. no more than two behavioral detentions).

d) Preschool students are not eligible for aid from the Sara Smiles Fund.

e) No school employee or member of the school’'s Board of Directors or Financial
Aid Committee may receive aid from the Sara Smiles Fund.

f) Application for Sara Smiles Fund aid must be submitted with a letter of reference
from the family’s pastor.

NOTIFICATION

Any and all policies regarding financial aspects of Atlantic Christian School are subject to
change with notification of parties bound by this policy. Notification will be in writing noting
any changes in the policy and the date in which the new policy will be in effect.
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HEALTH AND SAFETY
ACCIDENTS

The school provides only the basic kind of first aid in the event of an accident. In case of
extreme or particularly painful injury, the school will immediately call for an ambulance. The
injured child will then be taken to a hospital, accompanied by school personnel in the
absence of a parent or guardian. Parents will be notified and asked to meet the ambulance
at the hospital. Parents’ response to this is important, since their permission is necessary for
hospital personnel to proceed with treatment.

Accordingly, parents must annually complete and submit at time of enrollment the
“Emergency Medical Information and Release Form.” This form provides the school with all
relevant telephone numbers so that parents or guardians can be contacted immediately in
case of emergency. This form is available from the school office and on the school’s
website. Please notify the school nurse of any change in contact information or doctor
information.

The school has and maintains for the care of students at least one nebulizer in the school
nurse’s office. The school is also equipped for and has staff trained in the emergency
administration of epinephrine via EpiPen to a student for anaphylaxis.

The school maintains insurance coverage to provide supplemental protection to students
who sustain injuries in the course of school activities.

ANIMALS ON SCHOOL PREMISES

Animals can provide educational benefits to students under certain circumstances. However,
live animals may pose a risk to the safety and health of students and staff. The following
guidelines have been established regarding all animals in the classroom or on school
property to ensure the safety and health of students, employees, and visitors.

1. Humane treatment of all animals on the school property is required at all times.

2. All requests to have animals in the classroom must be submitted to the appropriate
Principal in writing. Included in the request should be a description of the activity, type
of animal, educational purpose/benefit, length of activity, and a plan for the care of
the animal. The teacher has sole responsibility for the care and maintenance of
animals. The Principal, after consulting with the teacher(s) for agreement to
participate, then has the discretion to permit or deny the request. The Principal may
compile a list of specific animals which would be considered appropriate as resident
pets.

3. No domesticated mammals, including dogs, cats, primates, or livestock, shall be
allowed in school unless proof of current and appropriate vaccinations (including
rabies) is provided. Any domesticated animal that is too young to be immunized for
rabies shall not be allowed in school.

4. Teachers must provide written notification to parents of resident pets being
maintained in their classroom and/or planned animal visits to the classroom/school.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Students and teachers with allergies must receive special consideration before
animals are brought into any school facility. Prior to any exposure to animals in
school, the teacher should be aware of any condition such as allergies which could
be exacerbated by exposure to animals. If an animal is contributing to or exacerbating
a medical condition of a student, employee, or visitor, that animal shall be removed
from the school property.

Animals in classrooms must be maintained in a healthy condition, free of disease or
parasites, and in appropriate cages or tanks, which are to be maintained in a clean
and sanitary condition.

Animals must never be maintained in or near an area where outside makeup air is
brought into the school building.

All employees, students, and visitors are required to thoroughly wash their hands with
soap and water immediately after handling animals to prevent the spread of disease.
Students should be discouraged from handling animals, except under direct
supervision as determined by the teacher and/or principal. Eating/drinking will not be
allowed during an animal exhibition or during activities involving animals.

Students must not have unsupervised access to animals on school property.

Teachers must document any animal bite/scratch sustained by a student.
Additionally, the student must be examined by the school nurse to ensure appropriate
treatment is provided.

Live animals may not be taken on field trips.
Live animals are not permitted to be transported on school buses.

Parents or other guests visiting the school premises must have personal pets leashed
or caged. Animals may not be allowed to roam freely.

Animals that exhibit any tendency toward biting, nipping, or that display aggressive
behavior are not allowed on school premises.

Employees and students are prohibited from bringing poisonous or dangerous
animals or any warm-blooded animals secured from the “wild” onto school property.
Such animals may only be brought to school property by a trained professional with
appropriate licenses and permits. Wild animals will be caged at all times and handled
only by adults.

Live birds will only be allowed for demonstration or shows within a given period of the
day and then removed from the site. Birds are to be handled by adults only.

Since all amphibians and reptiles are potential carriers of different strains of
salmonella, the presence of these animals in the classroom is restricted and they may
only be handled by adults.

These guidelines do not apply to law enforcement canine units and animals trained to
assist the blind. However, animals used for the purpose of assisting individuals must
be registered in the school office upon arrival.
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COMMUNICABLE DISEASES

Parents are expected to keep a student at home if he or she has a fever, has vomited in the
morning, or has displayed other health irregularities. If a student is absent for more than
three consecutive days (or any portion thereof), a doctor’s written note is required.

Students enrolled or seeking to enroll in the school who are diagnosed to be carrying any
serious and continuing communicable or potentially lethal disease will be denied admission,
dismissed from the school, or excluded indefinitely from classes. They will not be permitted
to enroll or reenroll until they have been medically diagnosed as no longer carrying the
communicable disease. This applies to diseases such as, but not limited to, chicken pox,
diphtheria, impetigo, head lice, measles, German measles, meningitis, mononucleosis,
mumps, pink eye, ringworm of the scalp and skin, streptococcal infections, tuberculosis,
whopping cough, and Acquired Immunodeficiency Syndrome (AIDS). Students who test
positive for antibodies of Human Immunodeficiency Virus (HIV) or who are infected with
AIDS Related Complex (ARC) are included in this policy. Any student who has weeping skin
lesions that cannot be covered shall be excluded from school.

A student absent due to a contagious disease must be confirmed non-contagious before
returning to classes. The following guidelines apply:

1. Chicken Pox — Exclude from school minimum of 5 days and have a doctor’s permit to
reenter school.

2. Diphtheria — Have a doctor’s permit to reenter school.

3. Impetigo — Exclude from school until all sores are healed and have doctor’s permit to
reenter school.

4. Head Lice — Exclude from school until treatment has been applied and school nurse
has verified absence of live lice. Treatment may need to be applied in 10 days after
first application.

5. Measles — Exclude from school until rash is gone and have doctor’s permit to reenter
school.

6. German Measles — Have doctor’s permit to reenter school.

7. Meningitis — Have doctor’s permit to reenter school. Family contacts are not to return
to school without doctor’s permit.

8. Mononucleosis — Have doctor’s permit to reenter school.
9. Mumps — Exclude until swelling is gone and have doctor’s permit to reenter school.
10. Pink Eye — Have doctor’s permit to reenter school.

11. Ringworm of the Scalp — May attend school with doctor’s permit following prescribed
treatment and must have ringworm covered by cap.

12. Ringworm of the Skin — May attend school with doctor’'s permit following prescribed
treatment and must have area covered.
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13. Streptoccocal infections (Strep Throat and Scarlet Fever) — Have doctor's permit to
reenter school.

14. Tuberculosis — Have doctor’s permit to reenter school.

15. Whooping Cough — Have doctor’s permit to reenter school.
A teacher may refer a student to the school nurse who appears to be ill or has been exposed
to a communicable disease. A student may be isolated in school to await the arrival or
instructions from a parent or guardian. The recommendation of the school nurse will be
sought before any such exclusion or isolation is ordered. The school will report any
communicable diseases that are identified to the health officer of Egg Harbor Township.

EMERGENCY EVACUATION

The school’s system of emergency preparedness seeks to ensure that the health and safety
of students and employees are safeguarded, that minimum disruption occurs to the
educational program, and that students are taught to respond appropriately to emergency
situations. School officials will ensure that first aid supplies are on hand to be used and
administered by school personnel for treatment of any injuries sustained during a disaster.

Fire Drills

In accordance with state law, a fire drill for all students and employees will be held two times
during the first two weeks of school and at least eight times after that during the school year.

Bomb Threats

The school building and/or school property will be evacuated in the event of a bomb threat.
Only those persons directly involved in searching for the bomb will be allowed to remain.
Persons evacuated are not to return to any school building and/or the school campus until it
has been determined by authorities conducting the search that no danger exists.

IMMUNIZATION

All students must have a Certificate of Immunization form on file with the school nurse in
accordance with New Jersey state regulations. Students entering Atlantic Christian School
for the first time must present this form upon enroliment. A student who is found to be without
an up-to-date immunization record form at the start of the school year will receive a letter
from the school nurse and be given 30 calendar days to comply. If no response is received
after notification, a student without an up-to-date immunization record will be sent home and
may not reenter school until the form is submitted. Students who are transferring from
another school have 30 calendar days to submit this form.

Parents are expected to keep their children’s immunizations current. Parents who object to
immunizations must submit one of the following:
A medical exemption letter authorized by a medical doctor;
A religious exemption form, detailing specific Biblical references, from the parent
or guardian. The form is available from the school office.
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MEDICATION DISBURSEMENT

The school cannot give a student any prescription or non-prescription medicine without
having a written permission form on file with the school nurse that is signed by both the
parent and the student’s physician. Parents are to submit the “Medication Disbursement
Permission Form” to the school nurse at the beginning of the school year or at time of
enrollment. The form is available in the school office and on the school's website. Examples
of non-prescription, over-the-counter medicines that cannot be disbursed without permission
include: Tylenol, Advil, calamine lotion, cough drops, Neosporine, Benadryl, and epinephrine
for an allergic anaphylactic reaction.

Only prescription medications given three times a day or more can be administered at
school. Prescription bottles must be labeled with the dosage needed while at school, the
student’'s name, and the prescribing licensed doctor's name. Medications must not be carried
on a student's person in school, except asthma inhalers, and only if a medication
disbursement permission form is on file with the school nurse. Further, no student is allowed
to provide or sell any type of medication to another student. The school is not responsible for
sending medications home every day.

MEDICAL SCREENING

Vision screening, hearing tests, and scoliosis screening (grades 5, 7, 9, and 11) are held
during the school year. Height, weight, and blood pressure screening are also done annually.
The school nurse will notify parents of any irregularities which indicate the need for corrective
measures. Parents who do not want their child to have any or all of these screenings should
notify the school nurse in writing at the beginning of the school year.

SEARCH AND SEIZURE

There is no right to the expectation of privacy while on school property. The school campus,
which includes the buildings, parking areas, athletic and recreational areas, and lockers are
school property and no one using the property has the expectation of privacy in or around the
property. Student-driven vehicles located on school property are a privilege granted by the
school and students whose vehicles are so located do not have any expectation of privacy in
or around their vehicles.

The school must provide for the safety and well-being of all the students in its care. In the
discharge of that responsibility, authorized school personnel may search the person or
property, including vehicles, of a student, with or without the student’s consent, whenever
they reasonably suspect that the search is required to discover evidence of a violation of law
or of school policies.

Desks and lockers, which are provided by the school, are the property of the school, and
may be the subject of random search. Whenever possible, a search will be conducted by a
Principal in the presence of the student and a teaching staff member other than the Principal.
In the event that a student search takes place, the parent or guardian will be notified as soon
as possible, within the same day as the search.

Refusal by a student to submit to a search will result in disciplinary action. Under no
circumstances will any student be subjected to a strip search or a body cavity search.
Administrators may arrange for the use of a breath-test instrument for the purpose of
determining if a student has consumed an alcoholic beverage.
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The school may also authorize the use of canines, trained in detecting the presence of drugs,
weapons, or other explosive devices when the Chief School Administrator has reasonable
suspicion that illegal drugs, drug paraphernalia, or devices may be present in the school.
Canine detection must be conducted by law enforcement authorities.

STUDENT SAFETY IN SPECIALIZED CLASSES

Eye protective devices must be worn by any student involved in an activity that is potentially
hazardous to the eyes.

Any classroom, shop, laboratory or other area of the school in which students are exposed to
caustic materials that can cause damage to the eyes is equipped with an emergency eye
wash fountain in accordance with standards established by the state Department of
Education. Any classroom, shop, laboratory or other area of the school in which students are
involved in food preparation is equipped with gloves to maintain sanitation standards.

Any student who refuses or persistently neglects to utilize protective devices, such as gloves
or an eye protective device, when required to do so or fails to observe established safety
practices will be dismissed from the day’s class by the teacher and be counted as absent.

VEHICLES ON CAMPUS

Students are allowed to ride a bicycle, moped, or drive a motorcycle or motor vehicle to
school with written permission from a parent or guardian and approval from the Chief School
Administrator or his/her designee. Students must obtain approval on an annual basis.

No student is permitted to operate a golf cart on school premises unless specifically
authorized by the Chief School Administrator or his/her designee and in accordance with
administrative policy that ensures the safety of students, staff, and visitors. The minimum
requirement for operation of a golf cart shall include the holding of a driver’s license.

Bicycles and mopeds must be secured and locked in the school-designated parking areas
until the end of the school day.

The school is not responsible for damage to or theft of a motor vehicle, bicycle, or moped
parked on school property.

The school prohibits the use or presence of any motor vehicle, including motorcycles, all-
terrain vehicles, snow mobiles, and mopeds, for any purpose on any part of the school
property other than the driving and parking areas established by the Chief School
Administration. The school reserves the right to prosecute in a court of competent jurisdiction
any person whose violation of this rule results in damage to the school property.

VIDEO SECURITY SURVEILLANCE

ACS is committed to maintaining discipline and protecting the safety and security of students,
employees, and visitors of the school. As part of fulfilling this commitment, the school
administration may employ video surveillance and video recording in the school building and
on school grounds. Students will be held responsible for any violations of school discipline
rules caught by any surveillance camera.

73
ACS PARENT-STUDENT HANDBOOK Rev. 8/28/09



Video surveillance may only occur in public spaces — hallways, entrances, open general
offices, the multipurpose room and gymnasium, and building perimeters. Surveillance
cameras will not to be used in locations where there is a reasonable expectation of privacy.
Surveillance cameras may be placed in areas where surveillance has proven to be
necessary as a result of prior property damage or related security incidents, and in areas
where such surveillance would be a reasonable deterrent. All surveillance cameras will be
unconcealed and clearly visible.

Any and all videotapes or recordings produced by the school are the property of the school.
Videos containing evidence of a violation of student conduct rules and/or state or federal law
will be retained until the issue of the misconduct is no longer subject to review or appeal as
determined by Board policy or the school administration. All incidents involving a disciplinary
matter will be archived for the period of one year.

Recorded information will be viewed by authorized personnel in such a manner as to avoid
public viewing or exposure. Videotapes, audiotapes, and recorded images will be turned over
to law enforcement upon the request of law enforcement and as required by law. Recorded
information will only be allowed to be reviewed by requesting parents or guardians for
discipline situations involving their own student. The school is not obligated to give a copy of
a video to a parent or his/her lawyer.

Students who vandalize, damage, disable, or render inoperable surveillance cameras and
equipment will be subject to appropriate disciplinary action and referral to appropriate law
enforcement authorities.

WEAPONS ON SCHOOL PREMISES

The school prohibits the possession, use, or exchange of any weapon in any school building,
on school grounds, at any school sponsored event, and on school sanctioned transportation,
except as the possession and use of a weapon is authorized by law and required in the
performance of the possessor’s duty.

A “weapon” means anything readily capable of lethal use or of inflicting serious bodily injury.
A weapon includes, but is not limited to, all firearms, knives, dangerous instruments intended
to inflict harm, components that can be readily assembled into a weapon, explosive devices,
and imitation firearms.

Any student who possesses, uses, or exchanges a weapon in violation of school rules will be
subject to stringent discipline, up to and including expulsion. Any student who commits an
assault upon members of the school community with a weapon will be expelled.

Any student who has reasonable grounds to suspect the presence of a weapon must
immediately report his or her suspicion to a Principal. The Principal will conduct an
appropriate search and confiscate any weapon discovered in the course of the search. He or
she shall, if appropriate and feasible, summon the aid of law enforcement officers in the
conduct of the search. Any school employee who confirms the presence of a weapon under
circumstances that place persons at serious risk has the authority to confiscate the weapon
immediately and may use such force as is reasonable and necessary to obtain possession.

The Chief School Administrator will promptly notify, by telephone call and by letter, the Chief
of Police of Egg Harbor Township that a weapon is present on school premises; the notice
will request removal of the weapon by an authorized law enforcement officer. The Chief
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School Administrator must obtain and file a receipt for any weapon removed by a law
enforcement officer.

Any student who suspects or knows of the presence of a weapon in violation of the school
rules and fails to report the same will be subject to discipline, up to and including expulsion.
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INTERNET USAGE

Atlantic Christian School believes the Internet has much to offer students with its wide variety
of resources. It is our goal to educate students about efficient, ethical, and appropriate use
of those resources. The school’s Internet connection is used to meet curriculum goals. The
school has guidelines in place to insure the acceptable use of the Internet. These guidelines
include:

Providing an Internet connection that is protected by software to block sites which are
objectionable because of content, language, or a variety of other factors.

Faculty or staff must supervise students while they are using the Internet.

Faculty will instruct students about what is available, how to search, how to use and
properly search sources, and Internet safety and etiquette.

Students are restricted from downloading and/or installing any programs without a
teacher’s permission.

Password protection is required on all computers and programs to insure privacy and
security. Students are not given or made aware of the passwords for any teacher or
school computer.

STUDENT RESPONSIBILITY

Internet access for students is a privilege, not a right. Each year, the school presents to
students an “Internet Code of Ethics” and students are asked to affirm in writing their
willingness to abide by that code.

Unacceptable use of the Internet while on a school computer at any time will result in a
suspension and/or revoking Internet privileges from the student.

PROPIETARY INFORMATION

The school administration has the authority to access and monitor all files and message on
its systems. The administration also has the authority to insist on the removal of any and all
content on a website or web page of a student, parent, or employee that reflects negatively
on the school.

CONFIDENTIALITY

Private information on ACS students and families will not be made publicly accessible. Prior
to using a student’s picture on the school's website, an ACS “Parent Release Form for
Internet Posting” must be filled out and filed with the school office.

ADDITIONAL GUIDELINES

Students are not permitted to access their personal email unless they are in a designated
Internet classroom and have permission from the instructor.

Use of the Internet must not disrupt operation of the school computer network.

Any computer-related equipment located in the school office, a faculty-staff work room, or
other restricted areas may not be used by students without direct staff supervision.

The official school website cannot be changed by anyone unless specific permission is
granted by the administration of ACS.

No websites can be created which include the name Atlantic Christian School or link to
ACS without prior knowledge and approval by the administration of ACS.
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LIBRARY

The library holds over 5,000 “gently loved books” and nearly 200 videos, all of which have
been donated to the school.

A team of volunteers assists the librarian in operating the library, reading stories to students,
helping check out and return books to the shelves, and cataloging books.

The library serves students in grades K-12. Individuals, small groups, and entire classes may
use the library during its hours of operation, which are posted weekly on the library door.

Recreational reading and non-fiction print materials are available for loan to scheduled
weekly elementary classes, and to middle and high school students who visit the library
during its hours of operation. Reference print materials are available for “in library” use only.

LIBRARY PRIVILEGES

Students in grades K-5 may check out a book from the library for one week and students in
grades 6-12 for two weeks.

If a book is not returned to the library within one week of its due date, a reminder note is sent
home to parents so that they may assist the student in taking care of library obligations. That
reminder note must be signed and returned to the library staff. In addition, the school may
charge a late fee for library resources loaned out to students or staff that are not returned on
time.

A student with an overdue book(s) may lose the privilege of checking out books until library
responsibilities are met.

LOST LIBRARY BOOKS

A fee of $5.00 per book will be charged if a book is lost.
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PROPERTY

ACCESS TO SCHOOL BOARD AND ASSOCIATION RECORDS

ACS is a private institution and as such the records of the operations and activities of the
Board of Directors and the Association of Atlantic Christian School are private. Individuals
who are authorized to have access to Board and Association records include parents of
students enrolled in the school, employees of the school, and members of the Association of
Atlantic Christian School.

Authorized individuals may have access to the following school board and Association
records:

The minutes of the open session of Board meetings.

The minutes of Board committee and Board task force meetings.

The minutes of the Annual Meeting of the Association of Atlantic Christian School.
The Constitution of Atlantic Christian School, Inc.

The Policy Manual of the Board of Directors.

arwOE

Requests to have access to such records should be submitted to the Assistant to the Chief
School Administrator. The Board’'s Policy Manual, the minutes of Board meetings, and
minutes of Board committee and task force meetings may be viewed in the school office.
Copies are not to be made. Copies of the Constitution and Association meeting minutes may
be made and distributed to Association members.

ACCESS TO STUDENT RECORDS

The school maintains information about individual students for each student’s educational
welfare and advancement. The school must balance the student’s right to privacy with the
school’s need to collect, retain, and use information about individual students and groups of
students.

Access to student records may be provided to parents, guardians, students and non-school
entities in accordance with the following rules:

1. The adult student and the student’'s parent or guardian who has the written
permission of such student, has access to student records, except that the parent or
guardian has access without consent of the student as long as the student is
financially dependent on the parent or guardian. The parent or guardian of the
financially dependent adult student may not disclose information contained in the
adult student’s records to a second or third party without the consent of the adult
student. An adult student means a student who is at least 18 years of age or is an
emancipated minor.

2. Judicial, law enforcement, and medical personnel may have access to student
records and/or contact information if they are providing current or emergency services
to a student.

3. Organizations, agencies, and individuals outside the school may have access to
student records if they have the written consent of the parent or adult student, except
that these entities cannot transfer student record information to a third party without
the written consent of the parent or adult student.
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LOCKERS

Students in grades 5-12 are issued lockers for the storage of their personal belongings. All
lockers are the property of the school. Students are permitted to go to their lockers between
classes to obtain what they need for their next class.

Students may choose to place a lock on their locker, but it must be a lock issued by the
school. Once a lock has been rented from the school office, students are required to submit
written information to their homeroom teacher listing their name, locker number, and
combination. Locks can be rented from the school at the cost of $5.00. The lock must be
handed back at the end of the school year, at which time the $5.00 rental fee will be
refunded. The school is not responsible for the safety of locker contents.

Items left in the hallways will be collected by the homeroom teachers, administration, and/or
cleaning personnel and placed in the Lost and Found. All books must be inside the lockers,
all coats hung on hooks in the hall or placed inside lockers, and all bookbags must be in the
lockers or placed neatly against the wall. Nothing can be placed in front of the lockers as this
is a fire code violation.

Students may hang decorations inside the lockers, but all decorations must be consistent
with the Christian mission of the school. No decorations or writing are permitted on the
exterior of the locker.

The administration may authorize the opening of a student’s locker at any time. Students do

not have the right to be present at such inspections. Any suspected locker abuse will be
cause for an unannounced locker check.

PERSONAL PROPERTY

Only items directly connected with schoolwork should be brought to school. Excessive
money or such items as walkmans, radios, tape recorders, electronic games, trading cards,
magazines, and books not directly related to subjects taught must be left at home, unless the
teacher has given specific permission. Student should not leave money or other valuables
lying loose and unattended either inside the classrooms, on their desks, in the locker rooms,
or in their lockers.

Dangerous items, such as pocketknives, laser pens, guns or any type of weapon, should not
be brought on school grounds at any time.

RELEASE OF STUDENT INFORMATION

Student information is private and confidential. School information includes, but is not limited
to: school records, report cards, transcripts, health records, academic assessments, student
and parent addresses, phone numbers, and emails.

The distribution of school family addresses, phone numbers, or emails to anyone outside the
school, for promotional or other purposes, is prohibited except by approval of the Board of
Directors. Family addresses, phone numbers, or emails may be distributed within the
school‘'s community of families, but only with the consent of the family.
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The school will release school information in accordance with the following rules:

1. For students transferring from ACS to another primary or secondary school -- The
school must receive a written request from the new school that includes parental
consent for the transfer of records to be allowed. The parent or guardian providing
consent must be the parent or guardian designated on the school's “Family
Information Sheet,” otherwise the student information will not be released.

2. For students seeking entry into a college or university — The school must receive
written consent from the student and the student’s parent or guardian, if the student is
under the age of 18, requesting that a transcript be sent to a specific college or
university. No transcript, unofficial or official, will be released without such consent.
Only unofficial transcripts may be released to a student 18 years or order or to a
parent or guardian of a minor. Official transcripts are only be released directly to an
academic institution.
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SERVICES

EXTENDED CARE

This childcare service is provided to our school families on a fee basis for students enrolled
in preschool through the 8" grade who are on school grounds before or after regular school
hours.

Any student in preschool through the 8th grade who arrives early to school or who remains
on school property after 3:30 p.m. is required to be in a designated Extended Care location
with adult supervision.

For students staying after school who then attend an athletic home game, such students
must stay in the Extended Care room until the starting time of the athletic event, provided
they have parental permission to attend the game.

Safety

For your child’'s safety, it is required that you escort your child in the morning to Extended
Care and pick-up your child from Extended Care after school. You will be required to sign
your child in and out of Extended Care.

Hours and Rates

Following are hours and rates applicable per child for before and after school:

Before School - 7:30 a.m. until start of school -- $4.00.
After School — 3:30-5:30 p.m. -- $4.00 per hour. A prepaid Extended Care Card can be
purchased at the rate of $3.00 per hour.

Students picked up after 5:30 p.m. will result in a $25.00 late fee charge per occurrence (due
upon pick-up). Extended Care privileges will be revoked for the year upon the third
occurrence.

Payment

Parents who are regular users of Extended Care must purchase pre-paid cards from the
school office or the Extended Care Monitor.

Prepaid cards can be purchased in increments of $15.00 - 5 hours, $30.00 - 10 hours, or
$60.00 - 20 hours.

The card, which is maintained by the Extended Care Monitor, is punched on a daily basis
depending on the amount of time used, i.e., one punch = one hour (before school is
considered one hour). If an emergency arises and a parent does not have a card, payment
for services must be paid directly to the Extended Care Monitor upon drop-off or pick-up on
the day the service is used.

Contact
If you need to contact Extended Care, call the school office and dial the extension noted.
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LUNCH

Students may bring their own lunch or purchase lunch from the school.

Hot and cold lunches are available to all PreK-12 students. Menus are sent home each
month and are posted on the school’'s website. Snacks and drinks can also be purchased
from vending machines.

Conduct Code

Trading of lunches and throwing food away are strongly discouraged. There should be no
popping of bags, plastic, or paper.

Food Allergies

The number of students in the United States with food allergies is increasing. Parents must
notify their child’s teacher at the start of the school year of any specific allergy. Such
notification should be accompanied by proof of a student’s allergy based on medical testing.
Parents of children will also be notified when a child with nut or peanut allergies is in the
same classroom as their children.

The school seeks to make every effort to avoid selling or serving food that can cause an
allergic reaction. At the same time, the school cannot guarantee or warrant that a student,
when in the school environment, could not be exposed to a food allergen.

Milk is the preferred beverage provided as part of the school lunch program, but if any
student is lactose intolerant, the school will provide an alternative beverage.

The following items may not be served or sold at any time on the school property:

1. Nuts, peanuts and nut/peanut products.
The school is equipped with the necessary medication to address an anaphylactic reaction,
including EpiPens, and several staff members, including the school nurse, are trained to

administer the EpiPen or other appropriate antidotes.

Lunch Cards

A pre-paid lunch card must be used to purchase lunch. Lunch cards are issued in
denominations of $17.50 and $35.00. Each student must have his/her own lunch card.

A child ordering lunch should turn in a lunch order form to the teacher. The child’s teacher
will be in possession of the lunch card and will deduct the cost of meals as they are ordered.
When the balance of the card reaches $5.00 or below, the parent will be notified by the
school. The lunch card cannot be used to purchase items from vending machines.

Morning Snack

Students in grades PreK-3 have a mid-morning snack. Children having snack are requested
to have fruit, cheese, raisins, nuts, etc. rather than sweets. We ask all parents to be sensitive
to their children’s fellow classmates who may have allergies when bringing snack products
into the school.
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Nutrition and Safety

The food and beverages served in the school lunch program are purchased from approved,
reputable suppliers who adhere to the nutrient standards of the U.S. Department of
Agriculture Child Nutrition Program regulations. The lunch program aims to provide students
with healthy and nutritious food, encourage the consumption of fresh fruits and vegetables,
low fat milk, and whole grains.

The following items will not be served or sold at any time before the end of the school day:
1. Any food or beverage that lists sugar, in any form, as the first ingredient.
2. Any form of candy.
3. Any soda.
The following items may not be served or sold at any time on the school property:
1. Nuts, peanuts or nut/peanut products.
To ensure the safety of students who suffer from a nut or peanut allergy, the school
designates at least one nut/peanut-free table in the lunch room. Such tables are disinfected
after every lunch with a clean rag.
Volunteers and anyone else involved in food handling in the school kitchen must follow
proper hygiene, including hand washing, wearing protective gloves, and pulling hair back off

the face.

Permissible Eating Areas

No food may be eaten in the classroom, with the exception of Pre-K classes, which have
their morning snack in their classrooms. Otherwise, all food is to be eaten in the Multi-
Purpose Room. Only water may be consumed in the classrooms.

STUDENT TRANSPORTATION

Students living from 2 to 20 miles from ACS may be eligible to receive bus transportation
from their local public school districts (a determination made annually by each school
district). If such transportation is not provided, parents must furnish their own transportation,
but will be eligible to receive a reimbursement from the state of New Jersey.

ACS may provide bus transportation for an annual fee to students residing in areas that
currently do not offer bus transportation. This determination and fee amount are set during
the summer based on enrollment figures and costs.

The school will arrange transportation for students going on school-sponsored trips and may
use a school bus, van, or private vehicle. A per student fee may be charged to cover this
expense.

If a private vehicle is to be used to transport students, the following rules apply for a driver to
be approved for transporting students in a private vehicle:

83
ACS PARENT-STUDENT HANDBOOK Rev. 8/28/09



The driver must be an employee of the school, an approved volunteer, a parent of
a student enrolled in the school, or an adult family member of a student who is a
minimum of 21 years old.

The driver must hold a currently-valid license to operate a motor vehicle.

The driver must hold automobile liability and personal injury insurance in the
amount required by the school’s Business Office.

No student is allowed to drive on any trip.

Any private vehicle used for the transportation of students must conform to the following
rules:

A private vehicle must be current in its registration, inspection, and insurance
coverage. The Business Office will inspect and make a copy of the driver's
license, insurance card, and registration of any approved driver.

A private vehicle may not be used to transport more persons than its normal load
capacity.

Seat belts must be worn by the driver and the passengers while the vehicle is in
motion.

At least one adult chaperone or school employee is expected to ride in the vehicle
as well as supervise students upon their return to the school and while they are
waiting for rides home.

The responsibility of school employees for the discipline and control of students
will extend to their transportation of students in a private vehicle. Drivers who are
not school employees are expected to report student misconduct to a Principal.
Students who are not enrolled at the school or affiliated with the trip activity may
be permitted to ride in the trip vehicle with the approval of a Principal.

The parent or guardian of a participating student can request the name of the driver who is
transporting their child.

Expenses incurred by drivers of private vehicles in the course of transporting students may
be reimbursed by the school's Business Office at the approved mileage rate and upon
presentation of evidence of costs for tolls and parking fees.

84
ACS PARENT-STUDENT HANDBOOK Rev. 8/28/09



